[IPABUTEJILCTBO CBEPJUUIOBCKOM OBJIACTHU
VIIPABJIEHUE APXUBAMM CBEPJAJJOBCKOM OBJIACTH

IIPUKA3

LSO A2 Ne Z7-L1 - TH/EEH

r. Ekarepundypr

06 yTBep)xAeHHH AMHHUCTPAaTHBHOIO perJiaMenTa npejoCcTaB/IeHUsA
Ynpasiienuem apxuBamu CBepoBcKoii 06/1acTu rocy/JapCTBeHHOH yC/Iyru
«IIpocTaB/IeHHe anoCTH/IsA HA APXMBHBIX CNPABKaX, apXHBHBIX BHIMHCKAX U

APXHBHBIX KOMHUAX, MOAr0TOB/IEHHBIX I'OCY/JapCTBEHHBIMH apXHBaMH

CBep//10BCKO# 00/1aCTH, MyHHIHNIATLHBIMH apXHBAMH CBepanoBcKoi
00/1aCTH, HHBIMH OPraHaMH W OPTraHHU3ALMAMH, PACII0/I0KeHHBIMH Ha
TeppuTopun CBepAI0BCKOi 06/1acTH, NOA/IeXALMX BLIBO3Y 3a rpaHULy»

B coorBercTBHM ¢ PeziepaibHBIMU 3aKOHAMH OT 22 okTs20pst 2004 roza Ne 125-®3
«O6 apxueHOM fene B Poccuiickoit ®ezeparpn», or 27 mons 2010 roza Ne 210-®3
«O6 opraHu3aLMK 1pe/oCTaBIeHus rOCY/IapCTBEHHBIX U MYHULIMIIA/ILHBIX YC/TIYT», OT 28
HOsiOpst 2015 roga Ne330-®3 «O mpOCTaBNEHMM amoCTWIS Ha POCCHHCKUX
OHULMATLHBIX JOKYMEHTAX, M0/IeKAILHX BBIBO3Y 3a IPe/Ie/Ibl TepPUTOpHH Poccuiickoi
Defepalm», rocTaHoB/eHHeM [TpaBuTeCTBa POCCHICKOM ®epeparpu ot 30.05.2016
Ne479 «O KOMIETEHTHBIX OpraHax, YTIOJIHOMOYEHHBIX Ha IIPOCTaB/IEHHe arloCTW/IS
B Poccutickoit Pezepatmu», pacriopsokenvieM [IpaButessetBa POCCHIACKOI Deneparyn
or 18.09.2019 Ne 2113-p, 3akoHom CBepanoBckoii o6macty or 25 mapra 2005 ropga
Ne5-O3 «O6 apxuBHOM Jene B Ceep//IoBCKOH  06/1aCTH»,  MOCTaHOB/ICHHSMH
IIpaBurenectea CeepzyioBekoii obactu or 05.04.2016 Ne 237-IIIT «O6 Ynpasnenun
apxuBamu CepaioBckod obmactv» u ot 17.10.2018 Ne 697-ITT «O paspaboTke u
YTBEPKACHHH  a/IMUHHCTPATHUBHBIX DEI/IAMEHTOB OCYILIECTB/IEHUSI TOCY/AAPCTBEHHOTO
KOHTPONA  (HaJ3opa) M a[MMHMCTDaTMBHBIX  PEIVIAMEHTOB TIpe/I0CTaB/IeHHS
rOCYapCTBEHHBIX YCITYT»

ITPUKA3BIBAIO:

1. YTBepAuTH AIMUHHUCTPATUBHBI Per/laMeHT Npe0CTaB/IeHUsl YTIpaBIeHueM
apxuBaMH  CBepA/IOBCKOH 06/1aCTH  roCy/japCTBEHHOM ycnyru - «IIpocraBnenue
dlioCTW/IA Ha apXMBHBIX CIIDaBKAX, aPXMBHBIX BBITHCKAX M apPXMBHBIX KOMHMSX,
TIOATOTOB/IEHHBIX ~ IOCYyJapCTBEHHBIMH  apXMBaMH  CBepZsIOBCKOM obnactuy,
MyHHLMIA/TIBHBIMA ~ apXuBaMd  CBepAIOBCKOM  06/1aCTH, WMHBIMU OopraHamMu
1 OpTaHH3ALHMAMH, DACIONIOKEHHBIMM Ha TeppuTOpuH CBepAJIOBCKOH 06sacTy,
TNIOA/IeXKALMX BBIBO3Y 3a IPaHULy» (TIpH/IaraeTcs).

2. Hactosmuii npukas ony6/1MKoBaTh Ha «OduupransHOM HHTEPHET-NopTase
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npaBoBoi MH(popmarmu  CeepjjIoBCKOM  061acTH» (www.pravo.gov66.ru) u
Pa3MeCTHTb Ha OQULMAILHOM caiiTe Yripae/eHus apxuBaMu CBepAIOBCKOM 06/acTy
(www.uprarchives.midural.ru), a Takke odurMansHOM caiiTe «AJIMUHHUCTpaTHUBHAs
pejopma B CBepanoBckod obmacth» (www.ar.gov66.ru) B UH(}OpMaILMOHHO-
Te/IEKOMMYHHUKALIHOHHOM ceTH «VIHTepHeT».
3. KoHTpO/Ib 33 HMCNO/HEHHWeM HACTOSEr0 TIpUKa3a  BO3IOMKUTB
Ha 3aMeCTHUTe/I Hava/bHHKA YTIpaB/eHHs apXUBaMH CsepaioBcKo#  obactu
C.C. Kuuuruny.

HavanbHuk YnpaBiieHHs1 apxuBaMu

CaepasioBckoi ob1actu P.C. Tapabopun




YTBEPXIEH

TNpUKa30M YTIpaB/IeHHs1 apXUBaMH
Ceep/10BCKO#M 061acTH

OTLE .l No L~ S5 ¥
«O6 yTBep)KaeHHH AAMHHHCTpéTHBHoro
perjiaMeHTa IpeJoCTaB/IeHHs
YrpasneHuem apxuBaMu CBepI0BCKOH
ob1acTH rocyjapCTBEHHOH YCIyTH
«[IpocTaBieHue anoCTU/Is HA APXUBHBIX
CrpaBKax, apXUBHBIX BBIMTMCKAX U
apXUBHBIX KOMMUSIX, TOArOTOB/IEHHBIX
rocyZapCTBeHHbBIMH apXHUBaMH
Caepas10BCKOM 06/1acTy,
MYHHULUNQ/IBHBIMA apXUBaMH
CBepa/10BCKOM 00/1aCTH, HHBIMHU
OpraHaMH ¥ OpraHu3alUsIMH,
pacIio/Io)KeHHbIMU Ha TePPUTOPHU
Caep/10BCKOM 00/1aCTH, MOAJIEKAIIHUX
BbIBO3Y 3a FPaHULIY»

AJIMMHHCTPaTHBHBIH perjiaMeHT

npejocTaB/JIeHusa YnpasieHueMm apxuBaMu CBepA/10BCKOH 001acTH
rocyjapcrBeHHoH ycayru «IIpocraB/ieHne anocTH/Isi HA ApXHBHBIX ClIPpaBKax,
APXMBHBIX BBINTUCKAX U aDXUBHBIX KOMHUAX, MO/ 0TOB/IEHHBIX
rocyjapCTBeHHbIMH apxuBaMu CBep//I0BCKO#H 00/1aCTH, MyHHLIMTNIA/IbHBIMH
apxuBamu CBep/10BCKOH 00/1aCTH, HHBIMH OPraHaMH H OpraHH3alUsAMH,
Pacmo/io)KeHHbIMH Ha TeppuTopuu CBep//10BCKOH 00/1aCTH, NMO//Ie)Kamux
BBIBO3Y 3a IPaHMILY»

Pazgen 1. O0wgue mo/io)KeHust

1. AZMMHUCTPAaTUBHBIM perjiaMeHT MpeJoCTaB/lIeHus YTIPaB/ieHHeM apXUBaMH
CeepzioBckoii  obsnactv  (fanee —  YrpaBjieHHe) TIOCYAAapCTBEHHOM —YCIyrH
«ITpocTraBnenyre amnocTW/Is Ha AapXUBHBIX CHpaBKaX, apXMBHBIX BBITMCKAX
Y apXMBHBIX  KOMMAX,  IIOATOTOBJIEHHBIX  OCYJAPCTBEHHBIMH  apXHBaMU
CeepgioBcko 00651acTH, MyHULMIAJBHBIMKA apxuBamMu CBepaIoBCKOM 00/1acTH,
WHBIMM OpraHaMM M OpraHW3alUsMH, pAacllOJIOKeHHBIMH Ha TEPPUTOPHM
Caep/i1oBCKO# 06/1aCTH, MOAMEXKALIMX BBIBO3Y 3a IpaHuLly» (anee — Persiamenr)
yCTaHaB/IMBaeT CTaHJApT YU TOPAJOK IpeoCTaBleHUsl YTIpaBleHHWeM B Ipejeax
YCTaHOBJIEHHBIX MO/IHOMOYHI rOCyJapCTBEHHOH YC/IYTH I10 IPOCTABJIEHUIO artOCTHIISA
Ha AapXUBHBIX CIIpaBKaX, AapXUBHBIX BBIMUCKAX ¥  apPXUBHBIX  KOIHSAX,
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TIOArOTOB/IEHHBIX ~ rOCYJapCTBEHHBIMH  apxuBamMH  CBepzioBcKOH  obacty,
MyHHULMNANBHBIMA  apXHBaMM  MYHHULMNAAbHBIX 00pa30BaHUM, pPaCrioosKeHHBIX
Ha TeppuTopur CBepAOBCKOM 006/1acTH (famee — rOCYJapCTBEHHBIE apXMBBI W
MYHHLMIIA/IbHbIe apXUBbI), UHBIMM OpraHaMH ¥ OpraHHU3aLMsIMH, Pacrio/IOKeHHbIMH
Ha TeppuTOopyH CBepAIOBCKON 06/1acTH, MOJJIeKALIUX BbIBO3Y 3a IPaHMLYy (Aanee —
roCy/japCTBeHHasl yC/Iyra).

Kpyr 3asBurenei

2. I'ocyfapcTBeHHas ycayra NpejoCTaB/IsieTCsl B OTHOIIEHMH (DM3HUYECKUX WK
FOPHIMYECKHX /ML, 0OpaTHBIUMXCS B YTIpaB/ieHHe C 3alpoCoM O IpeoCTaBlIeHHH
rocyJapCTBEHHOH YC/IYTM MNPOCTAaB/IeHHs aroCTH/ISA B IMCbMEHHOM MM YCTHOH
¢dopme (ganee — 3asBUTEH).

VIHTepecel 3asBUTe/Is, MOXKET MpEACTAaB/IATh HWHOE JIMLIO, YIIOJHOMOYEHHOE
3ajBUTE/IEM B YCTAHOBJIEHHOM 3aKOHOZATe/nbCTBOM Poccuiickoit  ®epeparum
TopsifiKe (Aajee — npesCTaBUTeb 3asiBUTE)IS).

TpeboBaHus K nopsigKy HHGOPMHUPOBAHHUSA 0 MPeJ0CTaABIeHHH
rocyjapCTBeHHOH YC/IyTH

3.  UndopmupoBanve  3asBUTe/led O  TOpsAAKe  IPeOCTaBJEHUS
roCyJJapCTBEHHOH YC/IYyTM OCYILeCTBIIIETCS] HEMOCPEACTBEHHO TOCY/apCTBeHHBIMHU
FPOKAAHCKMMH C/TY)KAlUMK  YTIDaB/IeHUsl NPH JIMYHOM TIpHEMe U M0 TesieoHy,
a TaKKe 4epe3 rocy/apcTBeHHoe OropkeTHoe yupexzeHue CBep/IOBCKOH 061acTu
«MHOrOYHKLMOHA/IbHBIH ~ LIeHTP  MpPEAOCTaB/IeHHsT  TOCYJapCTBEHHBIX W
MyHULMIA/IBHBIX yC1yr» (nanee — M®LI) u ero ¢unmuans.

4. VInpopmaiiusi 0 MecTe HaxoxieHus, rpaukax (pexxume) paboTel, HOMepax
KOHTAaKTHBIX Tejle()OHOB, afpecax 3/MeKTPOHHOM MOUTHl M OMMLMAILHOIO caiita
YnpaBneHusi, MHQOpMAaLKsA O TNOpsi/IKe NPeJOCTaB/IeHHs TOCYAAPCTBEHHON YCIyTH 1
YCJIyT, KOTOPBIe SBJISIOTCS HEOOXOAMMBIMU U 00s13aTe/IbHBIMU [iJIs1 TIPe0CTaB/IeHHs
rOCyJapCTBEHHOH  yCJIyrH, pasMellleHa B  (efepalbHOM  ToCyJapCTBEHHOMH
MH(OPMaLHOHHOH cucTeme «EJMHBIN MOPTal OCYapCTBEHHBIX ¥ MYHULMIAILHBIX
ycayr (pyHKILIHE)» (manee - EnvHbIiA TriopTat)
(https://www.gosuslugi.ru/structure/6600000010000010313), Ha  OQHLHaILHOM
cafTe YTIpaB/ieHMs] B HMH(OPMALMOHHO—TEIeKOMMYHHKALMOHHON CeTH HTtepHer
(https://uprarchives.midural.ru), Ha HWH(OPMAaUMOHHBIX CTeHJaX YIIpaB/IeHus,
Ha opuupanbHOM cadite M®I] (www.mfc66.ru), a TaKKe IpeOCTaB/SeTCs
HETOCPEACTBEHHO TOCY/JAPCTBEHHBIMU TDa)KJAaHCKUMH CY)KallUMU  YTIpaB/IeHHs]
TIPU JIMYHOM TIpHEMe, T10 Tesle(oHy.

5. OcHOBHBIMH Tpe6OBaHMSMH K HH(OPMHUDPOBAHMIO 3asBUTeNEH 0 TopsiJiKe
NPEJIOCTAB/IEHUs.  TOCYAapCTBEHHOM YCJAYTH M YCIYr, KOTOpble  SIBJISIIOTCS
HeODXOJUMBIMH 1 00s3aTe/bHBIMU 11 IIPeAOCTaB/IeHHs TOCYJapCTBEHHOM YC/IyTH,
SIBJIAIOTCA JIOCTOBEPHOCTh IPEJ0CTaB/sieMON MH(GOPMALIMH, YeTKOCTh B U3/IOXKEHUH
MH(OpMaL1H, T0/THOTa HH()OPMUPOBaHHS.

6. IIpu obiennu c 3asBuTensamu (1o Tened)oHy WK JMIHO) rOCYAaPCTBEHHbIE
TPOXAAHCKHE C/y)Kalllde YTpaB/leHHsl [AO/DKHBI KODPEKTHO M BHHMATeIbHO
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OTHOCHTBCSA K HUM, HE YHIXKas MX YeCTH W JJOCTOMHCTBA. YCTHOe MH(OPMHUPOBaHHE
O Nopsiike  NPEJOCTaB/IeHHUs] TOCYJapCTBEHHOHW YCIYTH [JOJDKHO IIPOBOAWTHCS
C MCNO/Ib30BaHHEM O(HLMA/TBHO-/1e/IOBOTO CTHJIS PeYH.
7. WudopmupoBanue  3asBuTeNeli 0  MOpAAKe  IIPeAOCTAB/IEHHS
FOCY/]ApCTBEHHOH yC/IyTH MOXET OCYILeCTB/IATBHCS C HCIIO/MB30BAaHHEM CPEZCTB
aBTOMH(OPMHPOBAHHS.

Paspen 2. CranpapT npejocTaB/ieHHs FOCyAapCTBeHHO# yC/IyrH
HaumeHoBaHMe rocyapcTBeHHOM yCayru

8. HanMeHoBaHWe rocyzapcTBeHHOH yciyru: «IIpocTaBieHHe anoCTHs
Ha apXMBHBIX  CNpaBKaX, apXMBHLIX  BBINMUCKAX M  ApPXMBHBIX  KOIMSX,
TNIOATOTOB/IEHHBIX ~ rOCY/japCTBEeHHBIMM  apxuBamMu  CBepiyioBCcKOM  o6nacty,
MyHULMNATBHBIMA -~ apxuBaMu  CBepayIoBCKOM 06/1acTH, MHBIMH OpraHaMHM |
OpraHW3alsMH, DAacrO/IOKeHHBIMM Ha Tepputopun CBepasioBCKoH o6acTy,
TIO//IeXKALUX BEIBO3Y 3a FPaHHULIY».

HaumeHoBaHue OpraHa, npejoCTaB/IAOLICro roCyAapCTBEHHYK YC/Iyry

9. HaumeHoBaHue opraHa, NpeJOCTaB/ISIOLIEr0 [OCYJApPCTBEHHYIO YCIYLY:
Ymnpasnenve apxuBamu CBepI0BCKoi 061acTH.

HanmeHoBaH#He 0pranoB M opraHu3sanuii, o6pauieHne B KOTopbie Heo6X0quMo
AJIsl IPe/J0CTaB/IeHHUs rOCYAapCTBEHHOM YC/Iyr

10. TlpegocraBienyie rocyJapCTBEHHOM YCTYTH OCYLLECTBIISIET YrnpagsneHue.
PaboTy no opraHusaluu NpefOCTaBIeHHs] apXUBHOMH MH(GOPMALIMK OCYIL[eCTB/ISIIOT
FOCyAApCTBEHHBIE APXMBBI W MYHWL|UNA/bHbIe apXMBBI, NDPH HAIMYMH Y HUX
APXMBHBIX /IOKYMEHTOB, HEOOXOAMMBIX /7Sl UCIIOJIHEHHS 3alPOCOB.

11. 3anpemjaercs TpeboBaTh OT 3asIBUTE/IS OCYILLIECTB/IEHUSI AEHCTBHH, B TOM
UHC/Ie COr/IACOBAHMH, HEOOXOJMMBIX I IMOJIyYeHHs TOCYJapCTBEHHOM YCIYyTH |
CBSI3AHHBIX C ODpallleHHeM B HHbIe TOCY/JapCTBEHHBIE OpraHbl M OpraHu3aluH,
3d UCKMIOUEHNEM TIOIyYEHHsI YC/IYT W IIO/IyYeHHsl JAOKYMEHTOB M MH(OpPMAaLHH,
NPENOCTAB/ISIEMbIX B pe3y/bTaTe IPEJOCTaB/IeHUs] TaKWUX YCIyr, BKIOUEHHBIX
B IIEDpEYEHb YCOYr, KOTODblE SBJSAIOTCS HEOOXOAMMBIMHM U  00S3aTe/IbHLIMU
AJ1A IPEOCTAB/IEHHS T'OCY/JapCTBEHHBIX YC/IYT, YTBEP)KAEHHBIM I10CTaHOBIEHHEM
[IpaBuTenbCcTBa CBepA/I0BCKOI obnactu or 14.09.2011 Ne 1211-T1I1T
«O6 yrBepxaenuy IlepeuHst ycayr, KOTOpBIE —SIBISHOTCA HeoOXOAUMBIMH U
ob6s13aTe/IbHBIMU IJ1s1 IIpe/j0CTaB/IeHuUs UCIIOJTHUTE/IbHBIMH OpraHam
rOCy/iapCTBeHHOH BracTd CBepANoBCKOM 06/1aCTH rOCYJapCTBEHHBIX yoIyr u
NPENOCTAB/IAIOTCA  OpPraHM3alMsAMU M YIOJHOMOYEHHBIMH B  COOTBETCTBUH
C 3aKOHO/ATeNBCTBOM  Poccuiickodt  @ejepaljuy  9KCIIEPTAMH,  y4acTBYIOUMMU
B IIPENIOCTAB/IEHHH TOCYAapCTBEHHbIX yciyr, ¥ Ilopsaka ompeneneHus pasmepa
IUIaThl 33 OKa3aHHWe yCJIYyT, KOTOphIe SIBISIOTCS HeOOXOOMMBIMU U 06s3aTe/bHLIMU
A1 TIPENOCTABIEHUA MCIIO/IHUTEIbHBIMM OpraHaMH T'OCYAapCTBeHHOM BJIACTH
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CBepA/IOBCKO# 00/1aCTH roCyapCTBEHHBIX YCIyT».

Onmcanue pesyabTaTa npejocTaB/IeHHs FOCYAAPCTBEHHON YC/Iyru

12. Pe3y/ibTaTOM Npe/j0CTaB/IeHHs TOCYAAPCTBEHHOM YC/IYTH SIB/ISIOTCS:

NIPOCTaB/IeHHe aroCTWIsA Ha apXWBHOM CIIpaBKe, apXMBHOH BBINUCKE W
apXUBHOM KOIWH;

OTKa3 B INPOCTAB/IEHUH aIlOCTW/IsSI Ha apXMBHOM CrIpaBKe, apXHWBHOM BBIITHCKE
W1 apXMBHOM KOITHH.

Cpok npejiocraB/ieHus: rocylapCTBeHHO# YC/IyrH, B TOM YHC/IE C YUeTOM
Heo0XoAuMoCTH ofpalleHusl B OpraH13aLiH, y4acTBYHOLIHE B MPeA0CTaB/IeHUH
rOCyAQpCTBEHHOM yC/TyTH, CPOK IIPHOCTAHOB/IEHHSA MPe/0CTaB/IeHNs
roCcy/iapCTBEHHOH YC/TyTH B C/Ty4ae, eC/TH BO3MOXKHOCTh NPHOCTAHOB/ICHHS
npejycMOTpeHa 3aKoHojaTe/1bcTBoM Poccuiickoi @epepauyun u
3aKoHo/aTe/IbCcTBOM CBepy10BCKOi 00/1aCTH, CPOK BbIAAYH (Hanpas/ieHus)
AOKYMEHTOB, AB/IAIOLIHXCS Pe3y/IbTaTOM NpPe/0CTaB/IeHHsl FoCyJapCTBeHHOM

yCIyTH

13. Cpok IpejoCTaB/eHHs] rOCy[apCTBEHHOM YCIYTH B C/Iydae OTCYTCTBHS
Heo0xoauMoCTH HcTpefoBaHMs 00pasLa MOAMKMCH M MOATBEP)KIEHHS TT0HOMOYMIA
HampaBO  TOAMMCH  KOHKDETHOTO  JIO/DKHOCTHOIO  JIMIjA,  TIOAIMCABIIEro
Mpe/CTaBNeHHbId  HAa  TNPOCTaB/eHHe  arloCTHAS — OQUIMATBHBIA  JOKYMEHT,
¥ (1) vcrpeboBanus 06pasija OTTHCKA M1eYaTH OpraHU3aliky, OT KOTOPOH HCXOJUT
O(ULMANBHBIA [JOKYMEHT, He [JO/DKEH [peBbIllaTh 5 pabouux JHeH co [Hs
PErucTpalyu B YTipaBaeHHH 3anpoca 3asBUTeIIs.

14. Cpok  rmpefoCTaBlieHMs TOCy[JapCTBEHHOH YCIyrM B CiIydae
Heo6X0MMOCTH UCTpeOOBaHMs 06pasiia MOANMCH U MOATBEPKAEHHS TIONHOMOUMM
Ha TIpaBO TIOATIMCH  KOHKPETHOrO  /[IO/DKHOCTHOTO  JIMLI4, TIIOJIKMCABILIEro
Npe/CTaB/IeHHbIH Ha TPOCTaB/eHMe aroCTWIsS O(GULMAIBHBIA JOKYMEeHT, U (M/n)
ucTpeboBanust 00pasilja OTTHCKA [€YaTH OpraHM3aliid, OT KOTOPOH HCXOZUT
OUIMaNbHBIA JOKYMEHT, He [O/DKeH mnpeBbluats 30 pabouux aHeil co fHs
PerxcTpaly B YTIpaB/IeHHH 3arpoca 3asBUTe/s O TIPOCTAB/IeHHUH all0CTHIIS.

15. 3amnpocel, mnocTynuBiIMe B YrpasieHue uepe3 M®IL], HCHOMHSIOTCS
B TeUeHHe 5 pabouMx JHelH Co JHS UX PErHCTPaLMy B YTIPaB/IeHHH.

16.  IlpuocraHoB/IEHHWe  TpeJOCTaB/eHHS  TOCYZAADPCTBEHHOW  YCAyTH
He TNIpeZlyCMOTPEHO.

17. Bblgaua (HaripaBieHWe) JOKYMEHTOB,  SIBJISFOLLMXCH pe3y/IbTaToM
TNpeJloCTaB/IeHHs TOCY/IapCTBEHHOH YCIYTM OCYLLECTB/ISeTCSI B TpeAe/iaX CpPOKOB
YCTaHOBJIEHHBIX IMyHKTaMH 13 ¥ 14 HacTrosiiero Periamenra.

He mnonyueHHble 3asBHTeneM aroCTHIMPOBAHHBIE O(MIMAILHBIE JOKYMEHTHI
10 UCTeYeHWH 2-X MECALEB CO /[HA HCTeUeHMs] CPOKOB OKas3aHWsi rOCY/japCTBEHHOM
YCJIYTH B TIOPSZIKE J1e/I0[TPOMU3BO/CTBA CITMCHIBAIOTCS B [I€/10.

HopmaTHBHBIe NpaBoBbIe aKThl, Pery/IMpyIoiiue npejocTaB/JIeHHe
rocyJapCTBeHHOH YCIyrH



18.  IlepeueHb  HODMAaTHBHBIX  MPAaBOBBIX  AKTOB,  PEry/IMPYIOLIUX
npejjoCTaB/ieHHe TOCYJApPCTBEHHOM YCIyrH, C YKa3aHHeM WX peKBU3MTOB
M HCTOYHHMKOB O(ULMANBHOrO Ory6/IMKOBaHUsS pasMelleH Ha EAuHOM mopTase
(https://www.gosuslugi.ru/structure/6600000010000010313), B  perMoHa/bHOM
MH(OPMALIHOHHON CHcTeMe «PeecTp roCyJapCTBEHHBIX M MYHMLMNAIBHBIX YC/IyT
(bynkumii) CsepasioBckodt o6nacTu», Ha OQHMUMaTbHOM caifTe YrpaBieHus
B MH(OPMAaLIHOHHO-Te/IeKOMMYHHKALIMOHHOH cetu VinTepHer (https://uprarchives.mi

dural.rv/).

HcuepnibiBaronyyii nepeyeHb J0KyMEHTOB, He00X0JMMbIX B COOTBETCTBHH
C 3aKOHO/IaTe/IbCTBOM Poccuiickoii @eepany ¥ 3aK0HO/1aTe/IbCTBOM
Caep//10BCKO# 00/1aCTH /1151 IPej0CTaB/IeHHs FOCYAAPCTBEHHOM YCTyTH H YOI,
KOTOpbI€ ABJ/ISAIOTCA He00X0AMMBIMH U 00513aTe/IbHBIMH IJISl IPe/0CTAB/IeHHUs
rOCYAapCTBEHHOM yC/TyTH, NO//IeXKAIIUX PeCTaB/IeHHIO 3asiBHTe/IeM, CrioCco0bI ux
N0/TyYeHHs 3asBHTe/IeM, B TOM YHC/Ie B 3/IEKTPOHHOH (hopMe, MOPAJOK HX
npe/jCTaB/IeHHs

19. B pessix mosiyyeHus rocy/JapCTBEHHOH YC/IYTH 3asBUTe b MPe/CTaBIIseT
B Ynpae/eHne wid B M®L] 3ampoc o rpeJoCTaB/IeH|H FOCYAaPCTBeHHON YCIyTH.

20. [lnst mosyyeHus rocyJapCTBEHHOM YC/IyTH 3asBUTE/IEM IIPe/CTaB/ISIOTCS
C/IeAAyIoLHe JOKYMEHTHI:

MUCBMEHHBIH  3aIpOC O  MpeZOCTaBJIEHMH TOCYJAPCTBEHHOM  yCIyTH
(npunokerre Ne 1 K HacTosileMy PernaMeHTy) B OA/IMHHOM 3K3eMILISDE;

AOKYMEHT, YyJAOCTOBEpSIOIUH JMYHOCTb 3asiBUTessl (TIPH TpeoCTaBIeHUU
apPXMBHBIX CTPAaBOK, APXUBHBIX BHINMMCOK WM apXUBHBIX KOMHH JIMUHO 3asiBUTE/IEM),
b0 KOMMS JOKYMEHTa, YAOCTOBEpSIOLIEr0 JMYHOCTh 3asIBHTEIs, 3aBepeHHas
HOTapHajJbHO B YCTAHOB/IEHHOM TMOpsiZKe (NpY HarpaB/leHWH KOMMH apXMBHBIX
CMpaBOK, apXUBHBIX BBIMHCOK W/IA aDXUBHBIX KOIHH I10 110YTe);

AOBEPEHHOCTb, O(OpPM/IEHHAass B  YCTAHOBJIEHHOM  3aKOHOZAATe/lIbCTBOM
Poccurickoit ®ezieparyu nopsiike (f/1s1 peCTaBUTe s 3asBUTeIs);

rnoj/exanias BbIBO3y 3a rpaHML]y apXWBHas CIIpaBKa, apXWMBHas BBITMCKA,
apXuBHas KOIHS, TIIO/ArOTOBJIEHHAs roCyZiapCTBeHHbIMH apXUBaMH,
MyHULMIIAIbHBIMH ~ apXWBaMH, HWHBIMA  OpraHaMH M OpraHM3alMsiMH,
PacrioZioKeHHbIMH ~ Ha  TeppuTtopud  CBepAIOBCKOM  00/1aCTH,  KOTOPLIM
HOpPMAaTHUBHBIMH TIDABOBBIMHM aKTaMu Poccuiickod ®Pezepaliid He NpeAOCTaB/IEHO
TNIPaBO MPOCTaBJ/IEHHS alTOCTHIIS.

B KauecTBe  [IOKyMeHTa  y/JOCTOBEDSIIOIIET0  JIMYHOCTH  3asBUTEJIS
TpeJj0CTaB/IsSOTCA:

NacrnopT rpakaaHuHa Poccuiickon ®epepanyu - Ans rpaxaaH Poccuiickoit
®depneparyy;

TN1acriopT MHOCTPAHHOT'O IpakJaHHWHa MO0 MHOM JOKYMEHT, YCTaHOB/IEHHBIH
(befilepa/bHBIM 3aKOHOM H/IM TIPU3HABAEMBI B COOTBETCTBMH C MeXKAYHAPOAHBIM
AoroBopoM Poccuiickoi Pejepaly B KauyecTBe JOKYMEHTa, Y/0CTOBEpPSIOLIEro
JIAYHOCTb MHOCTPAHHOTO IPaK/IaHKHa, - /1711 WHOCTPAHHBIX FPaXK/aH;

AOKYMEHT, BbIJaHHbIM WHOCTPAHHBIM TOCYZAapCTBOM M IpH3HaBaeMbIH
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B COOTBETCTBHH C MEXyHapOAHBIM sloroBopoM Poccuiickoit dezeparyu B KauecTse
AOKYMEHTa, Y[JOCTOBEDSIIOIIero /MYHOCTh JHLa 6e3 rpakJaHCTBa, paspelieHue
Ha BpeMeHHOe TIDOXKMBAHHE, BHJI Ha JKUTe/JLCTBO JIMOO HHBIE [OKYMEHTE,
peAyCMOTPEHHbIE (peJepasbHbIM 3aKOHOM WJ/IM TIpH3HaBaéMble B COOTBETCTBHH
C MeX/yHapOAHBIM [0roBopoM Poccuiickoi Pejepalid B KayecTBe [JOKYMEHTOB,
YAOCTOBEPSIIOLIMX JIMYHOCT JIMLa 6e3 rpayKaHCTBa, - AJ1st UL 6e3 rpayk/iaHCTBa.

K o¢uumaneHOMy JOKYMEHTY oOpraHusaliid (KpOMe TroCyJapCTBEeHHBIX H
MYHHULMIQJIbHBIX apXWBOB) IpH/araroTcs obpasijpl MOAMHCEH C MOATBEpKJeHHeM
TO/IHOMOYMH Ha MpaBO TOAMMCH KOHKPETHOIO JO/DKHOCTHOIO JIMLA OpraHW3aliy,
a Taxke obpasel] revarTy.

21. [ToKyMeHTEI, TIpe/CTaB/seMble /s TPOCTaBJAEHHs aroCTH/IS, JOJDKHBI
CoZiepkaTb PEKBHU3UTHI, HA/TMUKHE KOTOPLIX COIJIACHO 3aKOHOAATeNbCTBY PoccuiicKoii
Dezepaluy AB/seTcs 06s13aTeNbHBIM (HOMEp, JaTa, O/IIKCh, TIeYaTh).

HOKyMEHTEI, TNpejCcTaB/sieMble il NPOCTAB/IEHHs arlOCTUIISA, JO/DKHBI OBITH
MCTIO/IHeHb! YeTKO, IMOATHCH J0/DKHOCTHBIX JIML] U OTTHUCKM TeYaTH, COJep Kall[Hiecs
Ha [JOKYMeHTax, IIpe/CTaB/IeHHbIX Ha IPOCTaB/IeHHWEe arlOCTH/ISA, AO/DKHBI OBITh
OTYeT/IUBBIMH.

B apxuBHOM cripaBke, 06beM KOTOPO#H IMPEBBIILAET OWH JIUCT, TUCThI AOJIKHBI
ObITb MpOLIMTHI, IPOHYMepPOBaHbl M CKperUieHel repboOBOM mevaTeio (415
roCyJjapCTBeHHBIX ~ OpPraHOB W  OpraHoB  MeCTHOTO  CaMOYIIPaB/IeHMH,
rOCYyAapCTBEHHBIX U MYHHLIMIIA/IbHBIX aDXHUBOB), WM I1eYaThi0 OpPraHU3aL|y.

AYTEHTHYHOCTb BBIJ@HHBIX I10 3aIPOCaM apXMBHBIX BHITMCOK Y/I0CTOBEPSETCS
TIOATMCBI0  DYKOBOAWTENII  OpraHa, OpraHM3alid WIM  YIIOJIHOMOYEHHOIO
JI0/DKHOCTHOTO JIML|a ¥ TepOOBOM MeyaThio WM MeYaThio OpraHMu3aL{|i.

22. 3ampoC W JIOKyMeHTbl, HeoOXOAUMble /I  Tpe/0CTaB/IeHHS
rOCyJapCTBEHHOH yC/Iyrd, yKasaHHble B IyHKTe 20 HacTosiero PeriameHTa,
NPeACTAaB/IAIOTCA B YTIpaBJeHHe IIOCPeACTBOM JIMYHOrO OOpalljeHHs 3asBUTels,
TIOYTOBOI'O OTIIpaB/ieHus, yepe3 M®II.

HcuepnibIBaroLyH repeyeHb J0KyMeHTOB, He00X0JHMBIX B COOTBeTCTBHH
C 3aK0HO/IaTe/IbcTBOM Poccuiickoi ®ejjepaliiy U 3aK0HOJaTe/IECTBOM
CBepy10BCKO# 00/1aCTH /Y15 Pe/J0CTaB/IeHUs FOCYAAPCTBEHHOI YC/IyTH, KOTOpbIe
HaxXoAsATCA B PaCopsLKeHUH rocy/JapCTBeHHbIX OPraHoB, OPraHOB MeCTHOI0
CaMOyTpaB/IEHHA H HHBIX OPraHoOB, YYaCTBYIOIIUX B MPeJOCTAB/ICHHH
rOCYyAAPCTBEHHBIX YC/IYT, H KOTOpbIe 3asiBUTE/Ib BIIPaBe MPe/CTaBHTh, a TAKKe
C110co0b1 MX MO/TyYeHHs 3aABHTE/ISIMH, B TOM YKC/Ie B 3/IEKTPOHHOH (hopMe,
NOPAJOK HUX Npe/CTaB/IeHAsA

23, HokymeHTaMH (CBegeHMsIMH), HEOOXOAMMBEIMH B COOTBETCTBHM C
3aKOHOJATeNILCTBOM Poccuiickort @efepaiiy M 3aKOHOZATENLCTBOM  CBEp/JIOBCKOM
obsacti 11 Tpe/IOCTaB/IeHMs] TOCYAAPCTBEHHOM YC/IYTH, KOTOpBIe HAXOJSTCS
B PacriopspkeHHH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTIPAB/IEHHs M
MHBIX OPraHOB, YYaCTBYIOIIMX B IPeJOCTaB/IeHHWH TOCYJAPCTBEHHBIX YC/IYT, SBJISFOTCS
cBeieHnss  (uHpopMauys) 00  yrulaTe 3asBUTE/IEM TOCYJAapCTBEHHOM IOIUIMHBI
3a IpeJjoCcTaB/ieHre T'OCYJAapCTBEHHOH YCIIYTH, cojepskaiiyecss B ['ocynapCTBeHHOM
MH(OPMALMOHHOM CUCTeMe 0 rOCyAapCTBEHHBIX U MYHULMITAIBLHBIX T11aTeXax.
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3asBUTE/b BIIpaBe TPE/CTaBMTL II0 COOCTBEHHOH HWHULMATHBE [IOKYMEHT,
TIOATBEP)KAAIONIMM  yIUIaTy TOCYZApCTBEHHOM TIONUIMHBI 33  TPeJOCTaB/IeHHe
rOCyJapCTBEHHOM YCI/IYTH.
HemnpezicraBnienue 3asiBUTe/IeM YKa3aHHOTO JOKYMEHTA He SIB/IIETCS OCHOBAHMEM
JI/151 OTKa3a 3asBUTEJTIO B NPE/JOCTAB/IEHHH YCITYTH.

Yka3zanue Ha 3anpet TpeGoBaTh OT 3aABHTE/ISA MPECTAB/ICHHs J0KYMEHTOB,
HH(}OpMaLMH H/IH 0CYLeCTB/IEHHS JeHCTBHI

24. 3anpemjaercsi Tpeb0BaTh OT 3asABUTEJIS:

NpEACTaB/IeHMs  JIOKYMEHTOB W  MH(OpPMalMM, OTCYTCTBHE U  (WIH)
HEZIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBa/IMCh NPH NePBOHAYAILHOM OTKa3e B NpUeMe
AOKYMEHTOB, HeOOXOAMMBIX J/Isi MPEeJOCTaB/IeHHs OCYAAPCTBEHHON YCIyTH, 160
B [IPEJIOCTAaB/IEHUH TOCY/JapCTBEHHOH YCIYyIH, 3a MCK/IOUEHHEM CJIeAYIOLIMX
CJ/Iy4aes:

M3MeHeHHe TpeOOBaHMM HOPMATHMBHBIX TIPAaBOBBIX AaKTOB, KACAIOLIMXCS
MpeJoCTaB/IeHHs rOCyJapCTBEHHOM yC/IyTH, TI0C/Ie TIePBOHAYa/IbHOM T0/IauM 3anpoca
O Npe/{0CTaB/IEHUH IOCYJapCTBEHHOH YC/IyTH;

HajM4ue OLIMOOK B 3armpoce O NpefOCTaBlIeHWH TOCYAApPCTBEHHOM YCIyTH H
AOKyMEHTAaX, TOJAHHBIX 3asgBUTE/IEM IIOC/Ie IIePBOHAYA/bHOIO OTKa3a B IIpHeMe
AOKYMEHTOB, HEOOXOAMMBIX [/1sl TIPe/IOCTAaB/IeHHs] TOCYAAPCTBEHHOH YC/IyTH, IM60
B IIPEJOCTAB/IEHUH TOCY/aPCTBEHHOW YC/IYyTH M He BKJ/IFOUEHHBIX B Pe/CTaBIeHHbIH
paHee KOMIUIEKT JOKYMEHTOB;

MCTeYeHHe CPOKa JeHCTBHS JJOKYMEHTOB W/IM W3MeHeHHe WH(OpMalL|H rocsie
NEPBOHAYA/TIBHOrO  OTKa3a B  TPHEME  JIOKyMEHTOB, HEOOXOAUMBIX IS
NPENIOCTAB/IEHHs.  TOCY/lapCTBEHHOW  yciyrd, b0 B IpejoCcTaBiIeHHH
rOCy/ZlapCTBEHHOM yCITyTH;

BbISB/IEHNE  [JOKYMEHTa/lbHO  TOATBEP)KJEHHOr0  (akTa  (IPU3HAKOB)
OIIMOOYHOrO WM NMPOTHBONPABHOIO AeHCTBHs (6e3aeHCTBHS) AO/DKHOCTHOrO JvLa
OpraHa, Mpe/OCTaB/IAIOLIEr0 rOCYAapCTBEHHYIO YCIYTY, TOCYAapCTBEHHOTO
TP&KNAHCKOTO C/YXKALero OpraHa, MpefOCTaB/IsAIOIIero rocyAapCTBEHHYIO YCIyTy,
pabotHuka M®Il npM mnepBOHauaLHOM OTKase B NpUeéMe I0KYMEHTOB,
HEOOXO/MMBIX  JI9  NpeJOCTaB/eHUss  TOCYAapCTBEHHOM ycayry,  ymbo
B IIpE/JOCTaB/IEHHH TOCY/JapCTBEHHOH yC/Iyry. B JaHHOM CiTyyae B MUCbMEHHOM BH[E
3@ MOAMHCBI0 PYKOBOAWTEJISA OPraHa, NPeJ0CTaB/IAOIIEro rocyJapCTBEHHYIO YCYTY,
pykoBoaurens M®PIl npu nepBoHayalbLHOM OTKasze B NpUeMe JOKYMEHTOB,
HEOOXO/MMBIX /i1 IPE/IOCTAB/IeHUs]  TOCY/APCTBEHHOMN YCIYTH,  3asgBUTE/Ib
yBefiomnsieTcss 00 ykasaHHOM (akTe, a TaKKe TIPUHOCATCS W3BHHEHHs
3a [J0CTaB/IeHHbIe Hey100CTBa;

TIpE/CTaB/IEHHA [JOKYMEHTOB, MOJATBEP)KA0LUX BHECEHHE 3asBUTe/IeM I1/IaThl
3a IIpe/j0CTaB/IeHHE FOCYAapCTBEHHOM YC/IyTH;

NpefoCTaB/IeHNss Ha OymakHOM HOCHTesle [OKYMEHTOB W MH(pOpMalyH,
9/1eKTPOHHBIE 06paskl KOTOPBIX paHee GbUIH 3aBepeHbl B COOTBETCTBUM C IIYHKTOM
7.2 vactu 1 crateu 16 PepepanbHOro 3akoHa ot 27 wuwons 2010 roga Ne 210-®3
«O6 opraHM3alMK NpefjOCTaB/IeHUs] TOCYAAPCTBEHHBIX H MYHMLIMIIA/IBHBIX YCIyT»,
3@ UCK/TIOYEHHEeM CJTydaeB, eC/Id HaHeCEeHHWe OTMeTOK Ha TaKHe AOKYMEeHThl 6o



10

MX U3BATHE fAB/IAETCS HEOOXOAMMBIM YCIOBHEM MpeJoCTaB/IeHHUs roCyZiapCTBeHHOH
WM MyHHULMMATbHOH YC/IyIH, W MHBIX CJIy4aeB, YCTAHOB/IEHHBIX (efepabHbIMH
3aKOHaMH.

I1pu nipezjocTaBIeHny rocyjapCTBEHHOM YCIYTH 3arIpelaeTcs:

OTKa3plBaTb B TMIpHMEMe 3ampoca W MHBIX [JOKYMEHTOB, He06XOAHUMBIX
A/ IPENJOCTAB/IEHHs.  [OCYyJapCTBEHHON yCIyTH, B C/Iy4yae, eC/M 3anpoc M
/IOKYMEHTbI, HeOOXO/jUMBIe [17Isi TPeAOCTaB/IeHHsT TOCYJapCTBEHHOM YC/IYTH, TI0ZlaHbl
B COOTBETCTBMHM C HH(pOpMauuedl o Cpokax M TMOpsAAKe MpefoCTaB/IeHHs
rOCy[apCTBeHHOH  yc/yry, omny6iukoBaHHOM Ha EguHom roprane Jub0
Ha O(HLIMaLHOM caifTe YTipaB/ieHus apxuBamy CBepAIOBCKON 06/1acTH;

OTKasbIBaTb B INPEJOCTAB/IIEHHH TIOCYJlapCTBEHHOM YCIyIM B Cy4ae, eCiu
3arpoc U JOKYMEHTBI, HeoOXOoAuMble [/ TNpPeAOCTAaB/IEHHs TOCY/apCTBEHHOMN
yC/IyTH, TOAAHbI B COOTBETCTBMM C HMHQOpMalMedl O CpoKax M IoOpsiaKe
TpeA0CTaB/IeHHs] FOCY1apPCTBEHHON YCIIyTH, Ory6/IMKOBaHHOH Ha EjuHOM moprase
160 Ha OpUIMATBHOM CaliTe YTIpaB/eHusI.

VicuepnbiBaroLyii nepeyeHb OCHOBAHHIA /151 0TKa3a B IpHeMe J0KYMEHTOB,
Heo0X0AMMBIX /1Al IPe/IOCTaB/IeHHs! FOCYAaPCTBEHHOM YCIyrH

25. OcHOBaHMAIMM /111 OTKa3a B MPHEMe 3arpoca JOKYMEHTOB, He0OXOUMBbIX
A1 TIDEIOCTaB/IEHKsI TOCY/JApPCTBEHHOM YC/TYTH, SIB/ISIFOTCS:

HEIpaBH/IbHOE  3arI0/IHEHWe 3ar1poca, YKA3aHHOTO B IMyHKTe 20 HACTOSILIEro
Per/iaMeHTa WM OTCYTCTBHe B 3ampoce [aHHBIX, YKasaHHBIX B MyHKTe 20 HaCTOALLero
Pernamenra;

TpE/CTAB/IEHHE  HEIO/HOTO ~ KOMIUIEKTAa  JJOKYMEHTOB, ITPEAyCMOTDPEHHbIX
nyHkramu 20 HacTosiero PersiameHTa;

3all0/IHEHKE  3alpoca, yKasaHHOro B ImyHKTe 20 Hacrosiero Peryiamenra,
Hepa3dOpUMBLIM, He MOAJAIOLIMMCS TIPOYTEHHIO TI0YEPKOM.

HcyepnibIBarowuuii nepeyeHs 0CHOBAHUM /1S IPHOCTAHOB/IEHHS
H/IM 0TKa3a B MPe/I0CTaB/IeHHH I'OCyAapCTBEHHOM YCIYTH

26. OcHOBaHus1 /11 TPHOCTAHOB/IEHHSI TIPEIOCTaAB/IeHHS] rOCyZIapCTBEHHOM YCIyTH
OTCYTCTBYIOT.

B nipeziocTaB/ieHsy rocyjapCTBEHHOMN YCIYTH 0TKA3bIBAETCH eC/IH:

TIOATNHMCE, — IevaTh, CBeJeHHS O IMOJHOMOUMAX [JO/DKHOCTHOIO —JIMLI,
TIOANMCABIIEr0 apXHBHYIO CIPABKY, APXWMBHYIO BBIMMCKY, APXMBHYIO KOIHIO, He
COOTBETCTBYIOT 06PasLiaM ¥ CBeZeHHSIM, UMEIOLMMCS B PACTIOPSDKEHHH Ynpaenenus
WA TIONMy4deHHBIM B pesy/bTaTe 3alpoca O IPEeJOCTaB/IeHHH COOTBETCTBYIOLIEH
MH(OPMALIK HalpaB/IeHHOH YTipaB/ieHHeM B afjpec /ML, BBIJJABIIIEI0 apXUBHYIO
CIIPaBKY, apXUBHYIO BBINHCKY, aDXUBHYIO KOITHIO;

dpXWBHAs CNpaBKa, apXMBHas BBINNCKA, apXMBHAas KOMHWsS HarpaB/seTcs
B roCyalapcTBo, He MOAnHMcaBllee W (WiM) He paTHULMpOBaBLiee KoHBeHIMIO,
OTMEHSIOLIYI0 TpebOBaHWe Jleralu3aliii MHOCTPAHHBIX APXHUBHBIX CIIPaBOK,
APXMBHbIX BBIINHCOK W/IM aDXMUBHBIX KOMUH OT 5 OKTA6ps 1961 ropa;

dpXMBHAsl CIIpaBKa, apXWBHasH BBINKCKA, aDXMBHAs KOIUs NPeJHA3HAueHb! /1
TIPE/ICTaB/IeHNs] B rOCy/apcTBe, C KOTOpPbIM Poccuiickoit Dezepaiueii 3axkmouen
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AOroBOp (COrnaiieHve), OTMeHsIOUMH TpeGoBaHHe /06Oro BHfA Jjeraausaliuu
JOKYMEHTOB

apXvBHasA CrpaBKa, apXWBHas BbIIMCKA, AapXUBHasl KOMMMS HE TIOIEXKUT
Harpas/IeHH0 WU BbIBO3Y 3a rpaHMLly B cooTBeTCTBUH C 3akoHOM CCCP ot 24 uroHs
1991 roma Ne 2261-1 «O mopsiike BbIBO3a, IMEPECBUIKM W HCTPeGOBAHHMS JIMUHBIX
AOKYMEHTOB COBETCKHMX W HMHOCTPaHHBIX I'paKAaH M ymi 6e3 rpakmaHcrsa u3 CCCP
3a FPaHHULLY»;

apXMBHas CIpaBKa, apXMUBHas BBITMCKA, apXMBHAs! KOIKS MOZJIEXXAT HAIPaB/IeHUIO
WA BbIBO3y B HHOCTPaHHOe TIOCYJapCTBO, C KOTopeIM Poccuiickas Peneparpis
3aK/IFOUH/IA JOrOBOP O INPABOBOM TOMOIM U NMPABOBBIX OTHOIUEHMSIX 110 TPaKJaHCKHM,
CeMEeHHBIM ¥ YTOJIOBHBIM Jie/laM, a TaloKe B roCyAapCcTBo — yuactHuk CHI', nogrmicagLiee
CornaiieHse 0 MpUHUMIAX U (oOpMax B3aMMOJEHMCTBHS B 0O/1aCTH MCIIO/B30BAHMUS
apXMBHOM MH(OPMAalMy, WIM C KOTODHIM MMEIOTCS JBYCTODOHHHE COIJIAIIEHHS
0 COTPYAHHUECTBE, C/Ie/I0OBaTe/ILHO, He TpeOyeT NMpOCTaB/IeHHs arloCTHIS;

3afBHTE/Ib He YIUIaTWI TOCY[AapCTBEHHYK IIOLIMHY 3a IIPOCTaB/IeHHE
aroCTHIIA.

Cpok npuHsTHs pelueHus 06 OTKase B IIPeJOCTABJEHMH TOCYJapCTBEHHOI
YC/IyTH He [JO/DKEeH MNpeBbIlIaTh 5 pabounx AHel co AHS PerucTpaLyu B YTIpaB/ieHU
3aripoca 3asgBUTeIsI.

ITepeuens yc1yr, KOTOpbIe SIB/IAKOTCA He00X0AMMBIMH U 00513aTe/TbHBIMHU

/15 IPeJ0CTaB/IeHHsI IOCYAapCTBEHHOM YC/TyTH, B TOM YHC/Ie CBeJeHHUs 0

AOKyMeHTe (J0KyMeHTax), BbIJaBaeMoM (BblJaBaeMbIX) OpraHH3aLHusaMH,
Y4acTBYIOLIMMH B [IPeJ0CTaB/IeHHH roCyJapCTBeHHOM yUTyTH

27.Ycnyry, KOTOpble —SIBISIOTCS HeOOXOAUMBIMM M 06s3aTe/bHBIMH
AJIS TIPEZIOCTAB/IEHHsT TOCYJapCTBEHHON YCIYTH B COOTBETCTBHM C IIOCTAHOB/IEHHEM
IIpaButensctBa  CeepzyioBckoit  obmacty ot 14.09.2011 Ne  1211-IIIT
«OG6 yrBepkienun [lepeunst ycayr, KOTOpble SBISIOTCS HEOGXOAMMBIMH U
00si3aTe/NbHBIMH /1St TNpeZloCTaB/IeHUs UCITO/THUTE/IbHBIMH opraHamu
roCysapCTBeHHOH BiacTh CBepA/IOBCKOM 06/IaCTH TOCYJapCTBEHHBIX YCIYT M
NPe/IOCTAB/IIIOTC  OPraHM3alMsAMH M YIIOJHOMOYEHHLIMM B  COOTBETCTBMU
C 3aKOHOZATe/NLCTBOM ~ Poccuiickoii  Defepaljuy  3KCrepTaMM, — y4acTBYIOLIUMH
B IIPE/JOCTAB/IEHMH TOCYapCTBEHHbIX yciyr, W Ilopagxka ompefeseHus pasmepa
TIaTel 3@ OKasaHWe yCJIyT, KOTOpble SIB/ISIOTCS HeOOXOAMMBIMH M 00s3aTe/IbHBIMU
AL TID@JOCTaB/I€HUS HCIIO/IHUTE/IbHBIMM  OpPraHaMH TOCYy/lapCTBEHHOH B/IacTH
CBep//10BCKO# 00/1aCTH FOCYJAPCTBEHHBIX YCIyT» He MPef0CTaBIsSIOTCS.

ITopsfioK, pasmep 1 0CHOBaHHe B3HMAHUsA IOCY/apCTBeHHOMH MOLUTHHBI /I HHO¥
TU1aThl, B3UMAeMO¥ 3a Mpe/i0CTaB/IeHHe roCyapCTBeHHOMH YCIyTH

28. 3a MpocTaB/IeHHe aroCTH/IS YIIAYMBAeTCs TOCY/IapCTBeHHasI [OLUIMHA.

B coorBerctBuM ¢ nopmyHktoM 48 myskra 1 crateu 333.33 Hamorogoro
Kozekca Poccuiickod Qezepaly 3a TPOCTaB/eHME anoCTHIS  YIUIAUHBAETCS
rocyZiapCTBeHHas roulivHa B pasmepe 2500 py6el 3a KayKAbIHA JOKYMEHT.

Ha ocHoBannu nogmyskra 5 mynkra 1 craten 333.18 HamoroBoro kogekca
Poccurickodt ®ezepauy npu obpaljeHnH 3a IIPOCTaB/IeHHeM arloCTHJIS T/IATe/bLIMK
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yI1a4yMBaeT rocy/jJapCTBEHHYO MOLIMHY /10 IIPOCTaBJIEHHs allOCTHIIA.

3asiBUTE/Ib MOXKeT OBITh OCBOGOXKEH OT YI/IaThl FOCYAAapCTBEHHON TONIUTHHE]
B COOTBETCTBHM C MOANYHKTOM 12 mynkTa 3 crated 333.35 Hasorosoro kKozekca
Poccurickont Pezepanyu.

Ecmy 3asBuTe/IE 0CBOOOXK/IEH OT YTI/IaThl TOCYAAPCTBEHHOMN MOIUTUHBI, B rpade
JKypHa/l perucTpauuy 3armpocoB Ha NPOCTaB/leHHe arloCTWs (TpHioxkKeHue No 2
K HacToslieMy PersiaMeHTy), B KOTOPyIO BHOCATCS CBefieHMss 06 yruiare
rOCy/JapCTBEHHOH TIOLUIMHBI, YKa3bIBAeTCS JOKYMEHTANbHO —IIOATBEP)KIEHHOE
OCHOBaHHe 0CBOOOXK/IeHHsI 3asIBUTEJIsI OT YIUIAThl FOCY/aPCTBEHHOM TOLIHHEL

MHast niata 3a npejocTaB/ieHHe roCyAapCTBeHHOM YCIyTH He B3UMaeTCs.

3asBUTe/IM  OIUIAUMBAIOT TOCYZAPCTBEHHYIO TMOLUUIMHY B COOTBETCTBHM
C PEKBU3WTaMHM /I8 yIUIaThl TOCY[ApCTBEHHOM TMOLUIMHBI,  pa3sMelleHHbIMU
Ha opuLManbHOM  calite  Ynpaenenust  (https:/uprarchives.midural.rw/), wm
B COOTBETCTBHH C I/IATE’KHBIM JIOKYMEHTOM 00 yIiiaTe rocyJapCTBeHHON IMOIUIMHEI,
C(OPMHUPOBAHHBIM [I/IsI 3asIBUTEJIsI B YTIPaB/IeHHH.

ITopsjoK, pa3sMep u 0CHOBaHHSA B3UMaHHs NUIATHI 3a MPe0CTaB/IeHHe YCIIyT,
KOTOpbIe AB/IAIOTCA He00X0JMMBIMH H 00A3aTe/IbHBIMH /I/ISl IPe/0CTaB/IeHHUs
roOCyAapCTBeHHOH yC/TyrH, BK/IH0Yas HH(OPMaLKIo 0 MeToMKe pacyera
pasMepa TakoH N/iaThbl

29. Yeiyr, KOTOpble SBISAIOTCS HEOOXOAUMBIMH M 06s3aTeNbHBIMM 151
Npe/ioCTaB/IeHHss TOCYJapCTBEHHOM YC/IYTH, 3aKOHOJATe/ILCTBOM POCCHIICKOI
DeziepaLjun 1 3aKOHOAATeILCTBOM CBepZ/IOBCKO# 06/1aCTH He Mpe/lyCMOTPEHO.

MakcuMa/IbHBIH CPOK 0)KH/JAHHS B 0Yepe/H IPH rojaue 3anpoca
0 NMpe/0CTaB/IeHHH OCYAAPCTBEHHOH YC/TyTH H NIPH MO/TyYeHHH pe3y/ibTaTa
NpeJ0CTaB/IeHHs roCyAapCTBeHHOM YOIy |

30. MakcMMa/bHBI  CDOK  OKMJ@HWs B Ouyepefy TIPH  TIofaue 3arpoca
O Mpe/l0CTaB/IeHH TOCYJaPCTBEHHOM YC/TYTH U TOTyUeHHH pe3yJIbTaTa FoCyiapCTBeHHOM
YC/IyTH B YTIDaB/IEHUH He JI0/DKeH MPEBBILIATh 15 MUHYT.

Ipu obGpaiuenyy 3asBuTenst B MOL (Npy peanysaliy) CPOK OKUZAHHS B ouepeau
IpY Tojaue 3arpoca O NpeJoCTaB/IEHHH IOCYJAapCTBEHHOM YC/IYTH U IPU TI0y4YeHHH
pe3sy/ibTaTa rocy/japCTBEHHOH YC/TyTH Takoke He JI0/DKEH IPeBbILAaTh 15 MUHYT.

CpoK M MopsA/IoK perucTpanyuy 3anpoca 3aasBUTe/Is
0 Mpe0CTaB/IeHHH rOCY/JaPCTBEHHOH YCIYTH B YCTYTH,
NpejoCTaB/IsIeMOH OpraHM3alHel, y4acTBYIOLIei B Npe/ 0CTaB/IeHHH
roCy/lapCTBEHHOM YC/TyTH, B TOM YHC/Ie B 3/IEKTPOHHOI (opme

31. PerucTpaipsi 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX Jist
TPE/I0CTaB/IeHUs] TOCYAAPCTBEHHOM YC/IyTH, OCYLLECTB/SIETCS B JIeHb MX TOCTYIUIeHHS
B YTIpaB/ieHHe Ny O6paleHHH JIMYHO. YUeTHbIH HOMep 3arpoca BhIIAETCS 3asBUTEO
Ha DyKH B BH/Ie PaCTICKH O MPUHSTHM 3aI1poCca, apXUBHBIX CIPABOK, aDXUBHBIX BBITUCOK
WM apXMBHBIX KOIWH [isl TPOCTaB/IeHHs arocTiwist (mpuiokenre Ne 3 K HacTosLeMy
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Pernamenry).

B cyvae ecim 3arpoc ¥ MHbIe JOKYMEHTbI, HeOOXOAWMBIe [Jisl IPe0CTaB/IeH s
rOCY/apCTBEHHON yC/IyrH, mnogaHel uepe3 MOILI, 3ampoc perucTpupyercss B JeHb
HX ITOCTYIUIEHHS B YTIpaB/IeHue.

B c1yvae ecim 3arpoc ¥ MHbIe JOKYMEHTHI, HeOOXOAMMEIE [IIsl IIPeOCTaB/IeHHs
rOCyAapCTBEHHOH YC/IyTH, IOJaHbI B YTIpaB/IeHHe TI0CPEACTBOM MIOUTOBOM CBSI3H, 3arpoC
PEruCTPUPYETCs He To3Hee pabouero JHs, CIeYIOLIEro 3a AHEM €ro IOCTYIIeHHS.

ITojaya 3ampoca O MpejoCTaBleHHH IOCYJapCTBEHHOH YCJIYTH B 3JIEKTPOHHOM
(hopme He rpefyCMOTpeEHa.

32. Perucrpaips 3armpoca M MHBIX JJOKYMEHTOB, HEOOXOAMMBIX I
TNIpe/IOCTaB/IeHMsI TOCYJaPCTBEHHOM YC/IYTH, ocyllecTBisiercss B JKypHasie perucrpanyu
3aIpOCOB Ha IPOCTaB/IeHKe arocThis (rpuaoxkeHre Ne 2 K Hactosiiemy PernameHTy).

TpeGoBaHus K NMOMeILEHHsIM, B KOTOPBIX NPeJ0CTaB/IsAeTCs roCyjapCTBeHHas
YUIYra, K 3a/Iy 0XKH/IaHHA, MecTaM /1Sl 3aro/THeHUs 3alpoCoB 0 NMpPej0CTaB/IeHHH
roCyAapCTBeHHOH yC/TyTH, HH()OPMALHOHHBIM CTeH/AaM ¢ o0pasuamu
HX 3aM0/IHEHHSA U NepeYyHeM JOKYMEeHTOB, Heo0X0AMMBIX /ISl ITPe/0CTaB/IeHHusl
Ka)XX/I0H roCy/JapCTBeHHOH YC/TyTH, pasMeIeHHI0 1 0()OpM/IEHHIO BH3ya/IbHOH,
TEKCTOBOM M My/IbTHMe/HITHOH HH(OpMaLHH 0 MOPSI/IKe NMPeJ0CTaB/IeHHsI TAKOH
YCIYTH, B TOM YHC/Ie K 00ecrieqyeHHI0 JOCTYITHOCTH JUIsi HHBA/IH/I0B YKa3aHHBIX
00beKTOB B COOTBETCTBHH C 3aKOHO/aTe/IbcTBOM Poccuiickoi Meaepaipu u
3aK0HO/JaTe/IbcTBOM CBep/10BCKOo# 00/1aCTH 0 COLHA/ILHOM 3alliTe HHBA/TH/I0B

33. B momelnieHusxX, B KOTOPBIX MpEAOCTaB/SIETCS] TOCYAApCTBEHHAs YCIIyra,
obecrieunBaeTcs:

1) COOTBETCTBHE CAHUTaPHO-3MHEMUOJIOTMUECKUM TIpaBWIaM W HOPMAaTHBaM,
TpaBK/1aM NPOTHUBOIIOXKAPHON 6e30MacHOCTH;

2) co3jaHWe HWHBA/MJAM CIeAYIOLUIMX YCJIOBHHM [JOCTYITHOCTH OOBEKTOB
B COOTBETCTBMM C TpeOOBaHMSIMM, YCTAHOB/EHHBLIMU 3aKOHO/ATE/NLHBIMA M HHBIMU
HOPMAaTHBHBIMH [1PaBOBLIMH aKTaMH:

BO3MOKHOCTb GeCrpernsTCTBeHHOr0 BX0Za B 00BEKThI M BBIXOZA U3 HHX;

BO3MO)XHOCTh CAMOCTOSIT@/ILHOTO I1ePe/IBKPKEHHSI 10 TePPUTOPHH 0OBEKTa B LIe/IsAX
AOCTyTia K MECTY Ipe/0CTaB/IeHus] TOCYAapCTBEHHON YC/IyTH, B TOM UMCJIE C TTOMOLIBIO
pabOTHUKOB YTIpaB/IeHus,, [PeOCTaB/ISIOLINX FOCY/JapCTBEHHBIE YC/IYTH, aCCUCTUBHBIX U
BCIIOMOTaTe/IbHBIX TEXHOJIOTHH, a TaK)Ke CMEHHOT'0 Kpec/1a—KOJISICKH;

3) TIoMelLeHust JO/DKHBI UMeTh MeCTa I OKMZAHUs, HH(POPMHUPOBaHHH, IpHeMa
3asBUTeIeN.

Mecra oxuzaHus obecrieuMBalOTCSl  CTY/IBSIMH, KDPECE/bHBIMUA  CEKLMSMH,
CKaMbsIMM (DaHKeTKaMH);

4) rioMelleHus I0/DKHBI UMeTh TyasleT CO CBOOOHBIM IOCTYIIOM K HeMy B pabouee
BpEMSI;

5) Mecta MH(OPMHPOBAHWS, Ipe/HA3HAUEHHbIe [JIs O3HAKOM/IEHUS TpaXKiaH
C MH(OPMaLMOHHBIMU MaTepHaIaMH, 000Dy AYIOTCS:

WH(OPMALMOHHBIMM ~ CTeHJaMH WIM HWH(OPMALMOHHBIMU  3/IEKTPOHHBLIMH
TepMHUHA/IaMHy;
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cronaMu (CTOMKaMH) C KaHLeJWIPCKUMH TIPUHAUIEXHOCTSAMH 11 O(OPM/IEHHs
JNOKYMEHTOB, CTYJIbSIMM.

34. Ha uH(OpPMAaLMOHHBIX CTeHAAX B TIIOMELLEHMSX, TNpeJHa3sHAYeHHBIX /IS
rpUeMa TpaKaH, pasMelljaeTcss HMHGpOpMalys, yKa3aHHas B ITyHKTe 4 HaCTOSILEro
PeryiameHra.

OdopmieHye BU3yaIBHOM, TEKCTOBOM M My/JbTHUMEAMMHOM HMH(OpMaLyH
O IOpsiIKe TIPeAOCTaB/IeHHss TIOCY[ApCTBEHHOM YC/IYTHM [O/DKHO COOTBETCTBOBATh
ONTUMAJEHOMY 3DHTEILHOMY M CJIyXOBOMY BOCIIPHSITHIO 3TOM  HMH(OpMaLHu
3asBUTE/ISIMU, B TOM YH(JIe 3asiBUTE/SIMU C OrPaHHYeHHBIMH BO3MOYKHOCTSIMH.

IMokasaTe/id AOCTYNMHOCTH ¥ Ka4eCTBa roCcy/JapCTBeHHOH yCTyrH

35. OCHOBHBLIM TI0Ka3aTe/ieM [JOCTYITHOCTM M KadecTBa TOCYZapCTBEHHOM
YCAYyTH SIBISIETCST TpeAOCTaB/IeHHe TOCyJApCTBeHHOM YCJIyrd B COOTBETCTBUM
¢ Tpe6OBaHKMSAMH, YCTAHOB/IEHHBIMH 3aKOHOaTeNbCTBOM Poccuiickoi @efepariyi.

[TokasaTe/IiMH JOCTYITHOCTH M KaueCTBa IpeJOoCTaB/IeHHsl IoCy/apCTBEHHOM
YC/IYTH SIBJISIFOTCA:

1) crerneHb WH(OPMUDOBAaHHOCTH 3afBUTE/IA O TIOPSAZAKE TIPEAOCTaB/IeHHs
roCyapCTBEHHOM YCIyrd (JOCTYNHOCT MH(OPMalMd O TIOCYAapCTBEHHOH YCIIyTe,
BO3MOKHOCTH BbIOOpa criocoba rmosmyueHusi MH@OpMALMH), O XO/e ITpeIOCTaB/IEHHs
roCyJapCTBEHHOM YCOIyTH JIMUHO WIM C  HCTO/b30BaHWEM  HMH(OPMALMOHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOTHH;

2) mosyyeHHe rocyjapcTBeHHOW yciayrd B M®LI, B ToM uucC/ie rnoayuyeHue
rOCyJapCTBEHHOW YCAYTM II0 SKCTePPUTOPHAJbHOMY TIPUHLIMIYY TI0CPeJCTBOM
obpamenuss B ¢umansl M®L] pacriosiokeHHble Ha TeppuTOpuM CBEpPA/IOBCKOH
o6acTH (TTpY Ha/IMYUK TeXHUUECKOH BO3MOXKHOCTH);

3) mnpenocTaB/ieHHe TOCYJAPCTBEHHOM YCIyTH B CPOK W B COOTBETCTBHH
CO CTaH/IapTOM ee MPeJ0CTaB/IeHNs], YCTaHOB/IEHHBIM HaCTOSIIMM PeryiaMeHTOM;

4) orcyrctBie kanob Ha - gedicteua  (6e3neicTBHE)  COTPYJHHMKOB M
YIIOJTHOMOYEHHBIX [JO/DKHOCTHBIX JIMLI, Ha HEKOPPEKTHOE, HEBHUMATe/IbHOe OTHOLIeHHe
COTPY/HUKOB U YTIOJTHOMOUEHHBIX JO/DKHOCTHBIX JIMI] K 3asIBUTEJISIM.

36. Ilpu TmpefoCTaB/leHWM TIOCYJLAPCTBEHHOM yC/IyrH B3aMMO/IEHCTBHE
3aBUTENIS C JO/DKHOCTHBIMU JIMIIAaMKM YTIDaB/IeHHsl OCYILLeCTBIIsIeTcs He Gosee AByX
pa3 B CHeAyOIMX Caydyasx: NpU obpalljeHud 3asBUTe/sT W TPU  IOTy4YeHHH
pesy/bTaTa IpeJoCTaB/ieHusl TOCYapCTBEHHON ycIyrd. B KaxzaoMm ciydae Bpems,
3aTpayeHHOe 3asiBUTe/IeM IIpU B3aMMOJEHCTBUAX C JAO/DKHOCTHBIMH JIML[@MH
YrpaBieHusi TPU TPeJOCTaB/IeHWM TOCYJapCTBEHHOM YC/IyrH, He JO/DKHO
TNpeBbIIIATE 15 MUHYT.

WHble Tpe6oBaHus, B TOM YHC/Ie YYHTHIBAKOLIHe 0COOeHHOCTH NPe/[0CTaB/IeHHs
rocy/iapcTBeHHoi yoryru B M®LI, 0coGeHHOCTH MpejoCTaB/IeHHsl MyHHLMIIAIbHOH
YC/IYTH 110 9KCTePPUTOPHATBHOMY NPHUHLHITY H 0C00eHHOCTH NMPeA0CTaB/IeHHsT
roCcyiapCTBEHHOH YC/TyTH B 3/IeKTPOHHOH (hopme

37. TlonyueHuWe TrOCY[AapCTBEHHOW YCIyTM B J0O0OM TepPUTOPHATBHOM
TI0/jpa3/ieleHHH OpraHa, NpeloCTaB/ISIOLIEro roCyJapCTBeHHYIO0 YC/IYTY, TI0 BbIGOpY
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3asIBUTE/Is He NPEJlyCMOTPEHO BBH/Y OTCYTCTBHS TepPUTOPHA/IBHBIX M0Apa3/e/eHHi
YnpasieHus. 3asBUTeb DeANM3yeT MPABO MOJYYeHHs ToCyAapCTBEHHOM yCIIyTU
T0 5KCTEPPUTOPHA/IBHOMY TPHHL{MITY 10CPeACTBOM obpaiienus B dummans: MOI]
pacnosioykeHHele Ha TeppuTopun CBep/I0BCKOM 06/1aCTH.
[Tomyuenre rocyJapCTBeHHOH yCIIyTH IOCPeACTBOM KOMIUIEKCHOTO 3arpoca
O MPeJ0CTaB/IeHUH HECKOJIbKHX IOCY/JAPCTBEHHBIX YC/IYT B MHOrO(YHKLIMOHATBHBIX
LIEHTPAax He MpeAyCMOTPEHO.
IIpenocraBenye rocyaapcTBeHHOH ycayry B ynpexzaiomieM (poakTHBHOM)
pekrMe He OCYILIeCTBJISIETCH.
B 371eKTpOHHOM (hopMe rocyAapCTBeHHas yCIyra He Mpefj0CTaB/IseTCs.
38. 3asBHTE/IO MU MpPEOCTAB/IEHUH [OCYJAPCTBEHHON YCIYTH 0becrieurBaeTcs
BBITNO/THEHHe C/Ie/lyIOIMX JEHCTBUMH ¢ MCTio/b3oBaHieM EapHoro noprana:
TojTyYeHHe MH(pOPMAaLK O MOpsIKe ¥ CPOKAaxX MPeJOCTaB/IeHHs TOCY/JapCTBEHHOM
yoiyry;
AOCYZAeOHBIA  (BHeCy/ieOHBIN) TOPSZOK OOXKA/IOBaHMs pellleHUit M JeiCTBuiA
(GespeticTBHS) YIpaB/IeHHs, a TAK)Ke ero JO/DKHOCTHBIX JIML,

Paspen 3. Cocras, noc/iejoBaTe/1bHOCTD U CPOKH BBINO/IHEHHS a[]MHHUCTPAaTHBHbBIX
npouenyp (AerncrBui), TpebOBaHMsA K MOPAAKY HX BbINO/THEHHUs, B TOM YHC/Ie
0C00EHHOCTH BbINO/THeHHs a/MHHHCTPATHBHBIX Npoueayp (AeiicTBHii) B
/IEKTPOHHOH (hopMe, a TaK)Ke 0C0GEHHOCTH BBHITO/THEHHS aJ]MHHHCTPATHBHBIX

npoueayp (aercreuii) B MPI]

39. WcuepribiBarouuii niepeyeHb aMHHUCTPATHUBHBIX TIPOLIEAYD (HeHCTBHI) mpu
TNpeZioCTaB/IEHHH I'OCY JaPCTBEHHOM YCIYTH BK/IHOUAeT:

1) mpueM W perucTpauys 3ampoca W NPWIAraeMbIX K HEMy JOKYMEHTOB,
TOCTYIHBILMX B YTIPAB/IeHHE /17 Pe/IOCTaB/IeHHsI TOCY/JAPCTBEHHOM YCTyTH, WIH OTKA3
B TIpHeMe ¥ PerHCTPalliM 3arpoca U NprlaraeMbIX K HEMY JI0KYMEHTOB;

2) (opmMHpOBaHKe M HarpaB/IeHHe MeXBEOMCTBEHHOrO 3arpoca fyist TOJTyYeHusI
uHpopmMal 00  ymiaTe  roCyAapCTBEHHOM TOUUIMHBI 33 TIPeJOCTAB/IEHHe
rOCYZlapCTBEHHOH YCIyTH;

3) paccmoTpeHMe 3ampoca M MPWIAraeMblX K HeMy JOKYMEHTOB B LEJISIX
YCTaHOB/IEHHA Ha/MUMsl WIM OTCYTCTBMsI OCHOBAHMM JJ/I1 OTKasa B IPeJOCTaB/IeHUM
rOCyapCTBEHHOH YCITYTH;

4) ripocTaB/ieHHe aroCTHIS;

5) Bbyjaua WK OTIPaBKa apXMBHBIX CTPABOK, ADXMBHBIX BBITHCOK M/TH apXHBHBIX
KOIHH C IPOCTaBJ/IEHHBIM artOCTH/IEM 3asBUTEITIO;

6) oTKa3 B IPOCTaB/IEHUH arTOCTHJIS.

ITopsifoK ocyiiecTB/IeHHsI aMUHHCTPATHBHBIX NPOLeYP (neMcTBMIT)
B 3/IEKTPOHHOH (h)opme, B TOM YHC/Ie € HCro/Ib30BanueM EauHoro noprana

40. Ilopsnok oCyljecTBeHHMs afMHHHCTPATHBHBIX Tpoueayp (aeicTBuil)
I10 NPe/{0CTaB/IEHHIO FOCYAAPCTBEHHON YC/IyTH B 371eKTPOHHOW (opMe, B TOM YHCIIe
C WCrIo/b30BaHHeM EJMHOrO roprasna, BKIOYAaeT C/eAYHOIHe aJMHHHCTPaTHBHBIE
NeUCTBUSA:
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1) mpencraBneHye B yCTaHOB/IEHHOM TMOpsifKe HWHGOPMALMH 3asiBUTE/ISAM U
obecrieyeHue JOCTYyTIA 3asBUTeEJIEH K CBEJIEHUSM O FOCYAapCTBEHHOM yCyre.

2) 3anuch Ha IpyeM /1S IoJAuM 3ampoca O NMpeoCTaB/IeHHH roCyAapCTBEHHOM
YC/IyTH B 3JIEKTPOHHOH (hopMe (He rpesyCMOTPEHO);

3) ¢dopmupoBaHHe 3ampoca O TIpPeAOCTaB/JEHHH TOCYAAPCTBEHHOM YC/IyrH
(He rIpelyCMOTPEHO);

4) np¥eM M DerucTpalys 3arpoca U WHBIX JOKYMEHTOB, HEOOXOJUMBIX /ISt
TIpeJoCTaB/IeHHs rOCyjapCTBEHHOM yC/IyTH (He MpeAyCMOTPEHO);

5) oriaTa rocyiapCTBeHHOM IOLUIMHEI 3a TPeJOCTaBJIeHHe TOCY1apCTBEHHOM
yCIyTH (TIpY peay3alii TeXHUUeCKOH BO3MOXKHOCTH);

6) nonyueHuwe 3asBUTe/leM CBeJeHMH O XOZie BBIIIOJIHEHHS 3ampoca
0 TIIpeZioCTaB/IeHHH IrOCYJapCTBEHHOH YCIyTH (He IpeJyCMOTPEHO);

7) B3aMMOJIeMICTBHe YTIpaB/leHHss C HWHBIMH OpraHaMH BJIacTH, OpraHamu
MECTHOI'0 CaMOYIIpaB/IeHUs] U OpraHu3alUsIMM, Y4YaCTBYIOIMMHU B IpeJOCTaB/IeHUH
rOCyZlapCTBEHHBIX YC/IYT, B TOM YHCJIe MOPSAA0K U YC/IOBUSl TaKOTO B3aUMOZEHCTBUS
(He npeyCMOTPEHO);

8) mosyueHHe 3asBHUTe/leM pe3yjbTaTa IPeJOCTaB/IeHUs TOCYAAPCTBEHHOM
YC/IyTH, eC/Id MHOe He yCTaHOB/JEeHO 3aKOHOAaTe/lbCTBOM Poccuiickoit ®epepariyu
WK 3aKOHOZaTe/IbcTBOM CBep//10BCKO# 061acTy (He npelyCMOTPEHO);

9) ocyulecTBieHHMe OLeHKM KauyeCTBa IIPeAOCTaB/IeHHs TOCYAapCTBEHHOM
yCIyTH ( He IpeyCMOTPEeHO);

10) uHble gelicTBUS, HeoOXOAUMEBIE Uil MPEAOCTAB/IEHUS T'OCYJapCTBEHHOM
yCIyry (He 1peyCMOTPEHO).

Ha EaunHoM noprane pasmelnjaeTcs ciaeayolas HHQOpMalus:

1) wWcYepnbIBAKOIMM  TNepeyeHb  JOKYMEHTOB, HeOOXOAMMBIX I
Tnpe/ioCTaB/IeHNs rOCyapCTBeHHON yCIyTH, TpeboBaHUs K 0()OPM/IEHHIO YKa3aHHBIX
JNOKYMEHTOB, a TaK »JXe IlepeueHb J[OKYMEHTOB, KOTOpDble 3asiBUTE/Ib BIIpaBe
TNpe/ICTaBUTh N0 COOCTBEHHOM UHULIMATHRE,;

2) KpyT 3asiBUTeJIeH;

3) CPOK IpeJoCcTaB/IeHUs FOCY1apCTBEHHOW YC/IyIH;

4) pesynbTaThl IpeAOCTaB/IeHUs TOCYAAPCTBEHHOM YCIAyTH, TIOPS0K
NpeJCTaB/eHUss  JOKYMeHTa,  SIB/AIOLLErocss  pesyabTaToM  IpeoCTaBJIeHHUs
roCyJapCTBEHHOM YCIIyTH;

5) pasmep rocyJapCTBeHHOW TIIOLIMHBI, B3MMaeMOW 3a MNpeAoCTaBjIeHHe
roCyZ;apCTBEHHOH YCI/IyTH;

6) uCueprbIBAOLMII IlepeyeHb OCHOBaHMM OTKa3a B IIPeOCTaB/IeHUM
roCyZapCTBEHHOM YCIIYTH;

7) o mpaBe 3asBUTe/s Ha ZiocyzebHoe (BHecyze6Hoe) obkanoBaHHe JeHCTBHIA
(6e3melicTBUSs) U pelIeHHH, TPUHATHIX (OCYILECTBI/IIEMBIX) B XO/e MPeJoCTaB/IeHUs
roCy/lapCTBEHHOM YC/IyTH;

8) ¢opma 3arpoca Ha rpeoCTaB/IeHHe rOCyJapCTBEHHOH YCIyTH.

Wndopmauus Ha EguHoM roprase o mopsiike W CpPOKax NpeAoCTaB/eHUs
rOCYAapCTBEHHOM YC/IYTH Ha OCHOBAaHWM CBEJEHWH, COAep)Kaluxcsl B deaepaabHOM
rOCyAapCTBEHHOW  MH(OpPMalJMOHHON CUCTeMe «DenepanbHbIi  peecTp
TOCY/JapCTBEHHBIX W MYHULMNAABHBIX yCIyr ((QYHKLMH)», IpejoCTaB/seTcs
3aABUTe/NI0 DecriyiaTHoO.
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Hoctyn K wHGOpPMALMM O CPOKAaXx M TOpsAKe IIpefOCTaB/IeHHs] YCIyTH
OCyILeCTB/IIeTCS Ge3 BHIMOJIHEHHS 3asdBUTE/IEM KakKux-ubo TpeGoBaHMii, B TOM
yucsie 0e3 HCIO/B30BAHUS IPOrPaMMHOr0 0oOecrieyeHuMs, yCTaHOBKa KOTOPOIO
Ha TEXHUUECKHWe CpeACTBA 3asBUTe/si TpeOyeT 3aK/IFOUeHHsl JIMLIEH3HOHHOrO WIIN
MHOrO  COIVIalleHWss C  rpaBooOsiazaTesieM  IporpaMMHoOro  obecriedeHus,
npeyCMaTpPHUBAIOLero B3UMaHUe I1/1aThl, perUCTPALIMIO UM aBTOPHU3ALIUIO 3asiBUTe/Is
W/IH TIPeJOCTaB/IeHHe UM TNTepCOHA/IbHBIX JaHHBIX.

ITopsii0K BBHINO/THEHUsI A AMHHUCTPAaTHBHBIX NpoueAyp (AeHCcTBHI) 1O
NpeJoCTaB/IeHHI0 roCyJapCTBeHHOH YC/IyTH, BbINo/IHAeMbix M®I]

41. TlopszoK BBINOJIHEHUS AaAMHHHACTPAaTUBHBIX TIpoLeayp (ZeHCTBHH)
I10 TIpe0CTaB/IeHHIO roCy/jJapCTBeHHON YCIyTH, BBITTO/THSIEMBIX M®I]
OCYILIeCTB/ISIETCS B COOTBETCTBHH C COTJIALLIEHHeM O B3aUMO/eHCTBHH.

42. TlopsiioK BBINOJIHEHUS AJMHUHHACTPAaTHUBHBIX MpoLeayp (ZeHCTBUi)
T0 MpeA0CTaB/IeHUI0 TOCYAapCTBEeHHOH YC/IYTH, BbINo/HsgeMbIx MPII:

1) uHpopmupoBaHWe 3asBUTe/Nel O TOpsAAKe M XOJe Tpe/oCTaB/IeHHs
rocyfaapctBeHHod ycayrdk B M®IL, no wuHBIM = BoOmpocaM, CBS3aHHBIM
C MpeioCTaB/IeHHeM TOCyJapCTBEHHOM yC/IyrH, a TakKe KOHCY/JIbTHpPOBaHHe
3asiBUTE/IEH O MOPsiKe NPeJoCTaB/IeHUs FOCy1apCTBeHHON ycayru B ML,

2) mpuheM 3arpoca O IIpPeJoCTaB/JeHUM TIOCYAApCTBEHHOM YC/IYTM Y HHBIX
JIOKYMEHTOB, He0OXOIUMBIX /IS IPe0CTaB/IeH st TOCyJapCTBEHHOH YC/IyTH;

3) ¢opmupoBaHue M HampaBneHHe M®I] 3arnpoca ¥ HMHBIX [IOKYMEHTOB,
HeoOXOAMUMBIX /1711 pe/iOCTaB/IeHUs FOCYAapCTBEHHOM YCIIYTH, B YTIpaB/IeHue;

4) BbIZIaUa 3asBUTEJIIO pe3y/IbTaTa IpeJj0CTaB/IeHHs TOCyJapCTBEHHON YC/IYTH.

ITpuem U perucTpanusi 3anpoca U Npu/iaraeMbix K HeMy /J0KyMeHTOB,
NOCTYNUBIIKX B YTIpaB/ieHHe //Isi Pei0CTaB/IeHHsi FOCyAapCTBeHHOH YCIYTH, HIH
0TKa3 B MpHeMe M PerucTpaLyy 3armpoca ¥ NpuiaraeMbIx K HeMy I0OKyMeHTOB

43. OcHOBaHKEM J[IJ151 Haua/la Mpe/IoCTaB/IeHus FoCyJapCTBEHHON YCIIYTH SIBJISIETCS
MOCTYyIUIeHHe B YTIpaB/leHWe 3arpoca W JJOKYMEHTOB, HeoOXOAMMBIX  yid
TNpeJoCTaB/IeHUsl TOCYJapCTBEHHOM YC/IyTH, IPeyCMOTPeHHBIX ITyHKTOM 20 HaCTOSIIEro
Pernamenra.

44. [10/JDKHOCTHOE JIML0 YTIpaB/ieHus, YIIOJJHOMOYEHHOe Ha IIpeJoCTaBjIeHHe
rOCyJapCTBEHHON YCIYTH, NPH JIMYHOM OOpallieHUH 3asBUTe/Is, IPUHUMAET [JOKYMEHTEI
M, TIDH OTCYTCTBHM OCHOBaHWM IS OTKa3a B INpUeMe JOKYMEHTOB, ITPelyCMOTPEHHBIX
MyHKTOM 25 HacTosiero PersiamenTa, BHOCUT 3arvch B JKypHasl DerHCTpaljly 3arpocoB
Ha TpOCTaBleHWe arocTwis (nmpwiokeHWe Ne2 K HacrosileMy PernameHty).
MakCUMa/TbHBIA  CPOK  BBITIOJIHEHMSI  aAMUHMCTPAaTUBHOIO  [IEWCTBUSI  COCTaB/ISeT
3 MMHYTBI Ha K&K/IbIH JOKYMEHT.

B ci1yuae mpuHsaTHs pelieHMs 00 OTKase B NpHeMe 3arpoca M IpHaraeMbIX
KHEMy JOKYMEHTOB, [JO/DKHOCTHOe J/IML0  YTIpaB/IeHHs,  YIIOJITHOMOYEHHOe
Ha Ipe/IoCTaB/IeHUe I'OCYAapCTBEHHOU YCIIYIH, PasbsCHAET 3asBUTEII0 OCHOBaHWS /IS
OTKa3a B IpUeMe JO0KYMEeHTOB, B TOM YMC/Ie Pa3bACHSAET 3asBMTE/IIO, KaK YCTPaHWTb
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o6CTOSITeNIECTBA, TPENATCTBYIOLIME MPUEMY [OKYMEHTOB (eC/M Takue OOCTOSITe/IbCTBA
YCTpaHMMBI), a Takke WH(OPMHUDYET 3asBUTE/IS O TOPSAKe O0)KaJOBAHMS TIPHHATOIO
peileHrsi 06 OTKase B IpMeMe 3arpoca M TIpWIaraeMbIX K HEMy J[OKYMEHTOB U
BO3Bpall|aeT 3asIBUTE/IIO IPe/|CTaB/IeHHbIe JOKYMEHTHI.

ITo TpeboBaHMIO 3asBUTENs1 NO/DKHOCTHOE JIMLO YTIPAB/IEHHS, YIIOJIHOMOUYEHHOe
Ha IpeJoCTaB/IeHHe IOCYapCTBEHHOM YC/IyTH, TOTOBUT IMMCHMO 00 OTKase B IpHEME
3arpoca M TIpWiaraeMbIX K HeMy [OKYMEHTOB M BblJAeT ero C TIPWIOKEHHEM
Tpe/iCTaB/IeHHbIX JJOKYMEHTOB 3asBUTE/TIO Ha PYKH.

Cpok TmOArOTOBKM IMCbMA 3asiBUTemO0 00 OTKase B TIpUeMe 3arpoca U
NpUIaraeMeIX K HeMy JIOKYMEHTOB, He JO/DKeH IpeBbllaTh 1 paboyero Qs CO [AHA
Tpe/iCTaB/IeHHs 3arpoca.

[Io/DKHOCTHO® JMLI0  YTipaB/eHusl, VIIOJJHOMOUEHHOe Ha IIpeAoCTaB/ieHHe
roCy/IJapCTBEHHOM YC/IYTH, TP JMYHOM OOpallleHuH 3asiBUTeis, 0QOPMIISIET PAaCITUCKY
O MDUHATHM 3arpoca M JOKYMEHTOB B 2-X 5K3emIviipax (rpwiokeHne Ne 3 K
HacrosieMy PersnameHTy). MakCUManbHBI CPOK BBINOJIHEHHWS aIMHUHMCTPAaTHBHOIO
JencTBus cocrapisieT 10 MUHYT.

45, TIpy rocTyrIeHnH 3arpoca 1 NnpuaraeMbIX K HeMy JI0KyMEHTOB ITOCPeZCTBOM
TIOYTOBOM CBSI3H, BXOJslllee IOYTOBOE OTIIPAaB/IEHWE PErHCTPUPYeTCs [OJDKHOCTHBIM
JILIOM OTBETCTBEHHBIM 3a OCYILECTB/IEHWe [e/IoNpPOM3BOACTBA B YTIpaBIeHUM U
repeZiaeTcsl JO/DKHOCTHOMY JIMLYY YTIpaB/ieHHs], YIIOJTHOMOUEHHOMY Ha MpeJoCTaB/IeHHe
roCyJjapCTBEHHOM yC/Iyrd, He To3gHee paboyero [Hs, C/IeAYIOIIEro 3a [JHEM
TIOCTYIUIEHUS 3ar1poca B YTIpaB/ieHHe.

JO/DKHOCTHOE JIML[0  YTIpaB/ieHWs, YIIOJIHOMOYEHHOe Ha IIpeJoCTaBJIeHHe
rOCyJapCTBEHHOM yC/IyTM, IIPH OTCYTCTBMM OCHOBaHMM [UI1 OTKa3sa B [PHEMeE
AOKYMEHTOB, ITPEAYCMOTPEHHBIX ITyHKTOM 25 HacTosero PersiaMeHTa, BHOCUT 3aIiCh
B JKypHas1 perucTpaljiy 3arpocoB Ha MPOCTaB/IeHHe arloCTHIS He T1034Hee pabouero aHs,
CJIEYIOLLIEro 3a JHeM ITOCTYIUIeHUs 3aripoca B YTIpaB/ieHHe.

B ciyuae noctyruieHus 3anpoca M NpuiaraeMbIX K HeMY JOKYMEHTOB ITOUTOBOM
CBAI3BI0 IMCBMEHHBIM OTKa3 B IpHeMe 3arpoca C IPWIOKeHHWeM IIpeZCTaB/IeHHBIX
3asBUTE/IEM JIOKYMEHTOB HarlpaB/IseTCs] 3asiBUTE/T0 TI0CPEeACTBOM MOYTOBOM CBsi3h. CpoK
TIOATOTOBKM THMChbMa 3asBUTEII0 00 OTKase B IpUeMe 3ampoca M MNpWlaraeMbiX K HEMY
JIOKyMEHTOB He JI0/DKeH IpeBbILIaTh 1 paboyero JHs C/ieAyIoIiero 3a JHeM IOCTYTIIeHHs
3aripoca B YTpas/ieHue.,

46. JlaToM perucTpaljiy 3armpoca W TIpWIaraeMbIX K HEMY [OKYMEHTOB,
TIOCTYIMBILMX B YTIpaB/ieHHe [UIsl MPel0CTaB/IeHHs] TOCYJapCTB@HHON YC/IyTH, SIB/ISIETCS
Jlata BHeCeHHs 3aricy B JKypHasl perncTpaLiyu 3arpocoB Ha IPOCTaB/IeHHe aroCTHIIS.

47. Pesy/ieTaToM BBLITIOJHEHWS] A[MUHWUCTPATUBHOM TIIPOLIEAYPHI  SB/ISETCS
NPUHATHE W PETUCTPaLMs JOKYMEHTOB 3asBUTe/Is B 2KypHasle perrCTpaljvy 3arpocoB Ha
TPOCTaB/IeHHe aroCTWIsA, /MO0 TNpHUHATHE MOTHBHPOBAaHHOIO pelleHuss 00 OTKase
B [IPUHATHH U PETUCTPALIMK 3aripoca.

48. CpefieHMs O BBITIOJIHEHMM aJIMUHUCTPAaTHBHOM NpOLEAYPhl (UKCUPYIOTCS
B CHCTeMe JIOKYMeHTO000pOTa U JIe/I0NPOM3BOICTBA Y TIPAB/IEHHUS.

®opMHpOBaHHE U HaNpaB/IeHHe Me)XBeJOMCTBEHHOI'0 3ampoca J1si No/TyYeH!s
uH(opmanuH 00 yriaTe rocyAapCTBeHHOH MOLIMHLI 3a MPeJ0CTaB/IeHHe
rocCyapCTBeHHOM YC/TyTH
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49. OcHOBaHMEM /I Hayasa JJAHHOHW aJIMMHHCTPATUBHOM IPOLIEAYPEI SB/ISETCS
TI0/TyYeHHe 3arpoca Ha IpeJjoCTaB/IeHHe I'OCYapCTBEHHON YCIIYTH JO/DKHOCTHBIM JIUL[OM
YTipas/ieHusi, yIi0/THOMOYeHHBIM Ha IPe/I0CTaB/IeHK e rOCy4apCTBEHHOM YCIIYTH.

50. [To/DKHOCTHOE JIMIO YTIpaB/eHWs, YTIOTHOMOYEHHOE Ha Ipe/ioCTaB/eHHe
rOCY/IapCTBEHHON yCIyrd (GOpPMHpYeT C MCIIO/Ib30BAHMEM IPOrPaMMHO-TEXHUUYECKHX
CpeJCTB 3arpoc B YripasneHue DesiepasisHOro KasHaueicrsa 1o CBepaioBcKoi ob1actu
O Mpe/oCTaB/IeHHH HH(popMalLi 00 orvlaTe 3asBUTE/IEM TOCYJAPCTBEHHOM IOLLUTMHEI
3a rpefjocTaB/ieHHe TOCY[apCTBEHHOM YCIyTM M Harpap/seT 3arlpoc  afipecary
T10 KaHa/laM CHCTE€Mb] Me)KBEeJOMCTBEHHOI0 3/IEKTPOHHOI0 B3aUMO/IEHCTBHS.

Bpemsi coBepiieHuss agMUHUACTpaTMBHOro JeictBusi 30 MHHYT C MOMeHTa
PEerucTpaLis 3arpoca Ha Ipe/ioCTaB/IeHre TOCyapCTBeHHON YCITYTH.

51. Pesy/nbTaroM BBINOJHEHWS] AJMHWHUCTPAaTHBHOM ITPOLIEAYPhl SBJISAETCS
nosiydeHye U3 YmpaeneHus PegepanbHoro KasHauekcrBa 1o CBepayioBCKOH 06s1acTu
3anpariBaeMOr UH(OpPMaLIHH.

PaccMoTpenue 3anpoca 4 NpiiaraeMbIxX K HeMy IOKyMeHTOB B LIe/IfIX
yCTaHOBJ/ICHHS HA/TMYUSA WIM OTCYTCTBMA OCHOBAHMH /IS 0TKa3a B
TpeoCTaB/IeHHH roCyAapCTBEHHOH yCTyTH

52. OcHoBaHWeM [yl Hauvaja agMHHUCTPAaTUBHOM IIPOLIEAYPbI SB/SIETCS
TMIOCTYIUIEHHe apXMBHBIX CIIPaBOK, apXMBHBIX BLIMMCOK WIM apXMBHBIX KOIHIA
K CTIeLMa/IMCTY, YIIOJTHOMOYEHHOMY Ha COCTaB/IeHHe arloCTHJISL.

CrieLpa/IiCT, YII0/THOMOUeHHBIN Ha COCTaB/IeHHe arioCTWIs, TI0C/Ie TOCTYTUIeHHS
K HEMy apXMBHBIX CIPABOK, aPXMBHBIX BbINMCOK WIM apXMBHBIX KOIWM yCTaHAB/IMBAaeT
Ha/lMulie WIM OTCYTCTBHE OCHOBAHHWM 11 OTKa3a B MpeJOCTaB/IeHWH IOCY/apCTBEHHOM
YCIIyTH, IPeAYCMOTPEHHBIX ITyHKTOM 26 HacTosiero PernameHra.

MakcuMabHBI CPOK BBINO/THEHUs aJMUHHUCTPATHBHOTO AeHCTBHUs - 20 MHMHYT
Ha KaKJbIH JOKYMEHT.

53. [Io/DKHOCTHOe JIMLIO YTIpaB/eHWs, YIIOJHOMOYEHHOe Ha IIpe/l0CTaBJIeHHEe
rOCY[lapCTBEHHOM  YCIyTH, OCYILECTB/sleT TPOBEPKY COOTBETCTBHS  IMOATIHCH
AO/DKHOCTHOIO JIMIja OpraHu3aljid W OTTMCKA IleyaTH OpraHu3allii Ha apXUBHOH
CripaBKe, ApXMBHOM BBITMCKE W/IH AapPXMBHOM KOIMMHM HMEIOIIMMCS B YTIpaB/IeHUH
obpasiiaM, HA/IMUKS Y Ha3BaHHOIO [OJDKHOCTHOIO JIML[A OpraHW3aliK IOJIHOMOUKMI Ha
MpaBO TOAIKMCH TIPE/CTaB/IEHHOI'O  HA NPOCTaB/IeHHe  aroCTWis  O(ULIMAILHOrO
JNOKyMEHTa, a Takke IIpOBepKy ¢akra yIuvlaThl TOCYAAQpPCTBEHHOM IOILUTMHBI
3a npocTaBjieHde arnocTwii B Cucreme yueTa HauMcleHMM M (aKTOB  OIUIATHI
®esiepasIbHOrO Ka3HaYenCTBa.

54. B xoie BU3ya/bHOM IPOBEPKM COOTBETCTBMS OTTHCKA I1€YaTH Ha apXWUBHOMH
CripaBKe, apXMBHOM BBIITMCKe WIM apXUBHOM KOIMWHM, NPeACTaB/IeHHOM Ha IPOCTaB/IeHHE
arocTWIs, UMerolieMycst 06pasily JO/DKHOCTHOE JIMLIO YTIPaBJIEHHs], YIIOJHOMOYEHHOE
Ha TIPeJOCTaB/ieHHe TIOCY[apCTBEHHOW YC/IyTH, MpOBepsieT OTCYTCTBHUE IOAUMCTOK,
TIPUITMCOK, HCIIPaB/IeHWH, I'paMMaTH4YeCcKMX OLIMOOK, OneyaroK, a Takke oOpaiiaer
ocoboe BHMMaHHe Ha:

PaBHOMEPHOCTb Y HaChILL{eHHOCTh LJBETOBOIO TOHA OTTUCKA;

YeTKOCTb M300paKeHHsI 3/1IeMEHTOB OTTHCKa;
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OTCYTCTBHE BU3Yya/bHO pa3/MYMMbIX BbIJAB/IMBAHUM KpacKM 3a Kpasg KOHTypa
PHCYHKA OTTHCKa;

OTCYTCTBHE UCK)KEHUH JieTajiel OTTUCKA, «CMa3bIBaHUI», «CTUDAHUI»;

Ha/lMuMe BCeX HeoOXOOUMBIX PEeKBHU3MTOB Ha apXWMBHOM CIIpaBKe, apXMBHOM
BBIITMCKE WIK apXMBHOM KOIMTMM (HOMep, AaTa, IOATHCh, 11eyaTs).

55. Tlpu oOHapykeHMM B TeKCTe apXUBHOM CIpaBK{, apXWMBHOM BBITMCKH H
apXMBHOM KOMMM YKasaHHBIX B IyHKTe 53 Hacrosuero PersnameHra HapyiieHWi
JO/DKHOCTHOE  JIMLIO  YTIpaB/leHuWs,  YIIOJIHOMOYEHHOE  Ha  IpeJoCTaB/IeHHe
rOCyJapCTBeHHOW yCIyTH, O(QOpMIsieT MHUCbMO B OpPraHM3alMio, I10JTrOTOBMBIIYIO
O(ULIMATBHBIM JOKYMEHT, O BO3BpaTe JOKYMeHTa Ha Iepere4yaTKy C yKa3aHHeM IpHUKH
BO3BparTa.

56. B ciiyuae oTCyTCTBHSI B YTipaBjieHMM oOpasija MOAMNMCH, OTTHCKA IevyaTd U
uHpOpPMALMK O IIOJHOMOYMSIX JIO/DKHOCTHOIO JIMIIA, TOAINMCABILEro POCCHHCKHMI
obulMabHBI  IOKYMEHT, [J0/DKHOCTHOe JIMLO YTIpaB/IeHHs, YIOJHOMOYEHHOe Ha
TMpeIOCTaB/ieHHe TOCYAAapCTBEHHOM YC/IyTH, Harpas/sieT 3arpoc O Ipe/oCTaB/IeHHH
COOTBETCTBYIOLIEH MH(OPMALMK B apec JIMLIA, BbIIABIIEr0 POCCHMCKUM O(HULIMa/IbHBIHA
ZIOKYMEHT. 3arpoc Harpap/IsieTcsl B TedeHHe OfHOro pabovero /iHs CO JHA YCTaHOB/IEHHS
pakTa OTCYTCTBHS yKa3aHHON MH(OPMALIMH.

57. B ciyuae HeOOXOAUMOCTH BBINO/IHEHKS], YKa3aHHOI'0 B ITyHKTe 55 HAaCTOSIIIEro
PerniameHTa [JeHMCTBUSL [JO/DKHOCTHOe JIMLIO YTIpaB/ieHWs, YIIOJHOMOYEHHOe Ha
TpeJioCTaB/IeHe T'OCyJapCTBEHHOM YC/IyrH, repejaeT B IOPsZKe [e/I0NpPOM3BOACTBA
oOpMW/IEHHBI OGMLMAIbHBIA 3arpoc  (MMCbMO) Ha rojnMcadve  HavareHUKY
YripaBneHus (B ero OTCYTCTBHE — 3aMeCTUTe/H0 Haua/IbHHKa).

58. HauabHHMK YTipaB/ieHusi (B ero OTCYTCTBHe — 3aMeCTHTe/lb Hauya/bHUKa)
TOZITUCHIBaeT O(ULMAIbHBIN 3ar1poC (ITMCBMO).

[ToarmcaHHbINA O(ULIMANIBHBIN 3anpoc (MMCBMO) B TOPsJKe e/I0NpPOU3BO/CTBA
OTTIPaB/ISIeTCS 110 Ha3HAUEeHHIO.

MakcHMa/TbHBI CPOK  BBITOJIHEHUSI aJIMWUHUCTPAaTUBHOIO JIeMCTBUS - OJUH
pabouii IeHs.

59. B ciayuae HeoOXOJMMOCTH HarpaB/JeHHs, YKa3aHHOIO B 55 HAaCTOSAIIEro
PeryiaMeHTa 3arpoca, CpOK IPOCTaB/IeHHsT arloCTHIISI MOYKeT ObITh TPOJIJIeH [10 TPUALIATH
pabounx [Hel, O uYeM [O/DKHOCTHOe JIMLIO YTIpaB/ieHHs, YIOJTHOMOYEHHOe Ha
TNpeJoCTaB/IeH’e roCyAapCTBEHHOM YC/IYTH, yBeAOMISeT 3asgBUTe/Is ITMCbMEHHO I10 I109Te
WIM 3/IeKTPOHHOM IoYTe B TeueHWe OJHOro pabovero JHs CO JiHs NPHHATUS pelleHHs
O NPOZJIEHHH CPOKA MPOCTABJ/IeHHUS arlOCTHIIAL.

60. Ilpu orcyrctBud B CucTeMe ydvera HauMCIeHMH M (DAKTOB OIJIaThl
de/epanbHOrO Ka3HaueicTBa CBefleHHH O (hakTe yIulaThl OCYAAPCTBEHHOM IMOLUIMHbI
3a MPOCTaBJIeHHe arioCTWIsl JIO/DKHOCTHOe J/IMLIO YTIpaB/ieHHs], YIO/IHOMOYEHHOE Ha
Npe/jOCTaB/ieHHe TOCYApCTBEHHOM YC/Iyrd, TIpUHMMaeT pellleHHe 006 oOTkase
B ITPe/I0CTaB/IeHUU I'OCY/IapCTBEHHOM YCIYTH, O YeM yBeAOM/ISeT 3asiBUTeIs MMCbMEHHO
T10 10YTe WM 3/IeKTPOHHOM I10uTe.

61. TTpu nosyueHry oOpasiia MOAIMCH ¥ TTOATBEeP>KAeHMsI [I0JIHOMOUMI Ha TpaBo
MOAITMCA  KOHKDETHOrO  JO/DKHOCTHOIO  JIMLj@  OpraHusalyd,  TIOJIMCaBILIEro
TNpe/CTaB/IeHHbIi Ha TPOCTaB/IEHWE arloCTWIA JOKyMeHT, ofpasija OTTHCKa IevaTu
OpraHM3aliy, OT KOTOPOH MCXOAWT O(UIMaTBHBIA JOKYMEHT, a TaK JKe CBe/IeHHH
0 (hakTe yruIaThl rOCyIapCTBEHHOM TOLUTMHBI 33 ITPOCTAB/IEHHe arlOCTH/IA JO/DKHOCTHOE
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MWL YTIpaB/IeHHs], YTIOJHOMOUYEHHOe Ha IpefjoCTaB/ieHHe OCY/apCTBEHHOHM YC/IYTH,
OCYLLeCTB/IIET ITPOBEPKY COOTBETCTBHS INOAIMCH I0/DKHOCTHOIO JIML[a OpraHu3allud U
OTTHCKA I1eYaTH OpraHM3aly Ha apXMBHOM CTIpaBKe, apXUBHOM BBIITMCKE WIM apXUBHON
KOITMU Tpe/iCTaB/IeHHbIM 00pa3ljaM, a TakKe B IOpsiZIKe /1e/I0NPOM3BO/CTBA NOMellaeT
TI0/Ty4yeHHbIe 00pasLibl MOAIMCH U OTTHUCKA ITeYaTH B /Ie/I0 C UMEOLIMMKCs oOpasiiaMy
TIOATTHCeH ¥ OTTUCKOB IeYaTeH.

62. Pe3ysbTaTOM BBINIOJIHEHWS] aJMHUHMCTPAaTHBHOM TIPOLIEAYPbl  SIBJISIETCS
TIPUHATHE [O/DKHOCTHBIM JIMLIOM YTIpaB/ieHus, YIIOJTHOMOYEHHBbIM Ha IpefoCTaB/IeHHe
rOCYZiJapCTBEHHOH YC/IYTH, C/IEAYIOLIMX pellleHuH:

0 MPOCTaB/IEHUH arlOCTHIIS;

00 0TKa3se B NPOCTaB/IEHHUH allOCTHJIS.

63. PeilleHWe 0 Hawane aAMUHMCTPATUBHOM IPOLEAYPHI IO IPOCTaBIEHUIO
arocTwist b0 06 OTKase B NPOCTAB/IEHHWM arlOCTHIS TPUHHUMAETCS B JIeHb 3aBepILeHHs
BBINIOJIHEHUSI QMUHHCTPAaTUBHBIX JEHCTBUH, TNpeJyCMOTPeHHBbIX ab3alieM BTOpPbIM
nyHkTa 51 HacTosero PersameHra.

64. CezieHHs1 O BBINOJHEHWM aJMHUHMCTPAaTUBHOM IpOLIeAYPbl (UKCUPYHOTCS
B CHCTeMe JJOKyMeHT0000poTa U [1e/I0NpPOM3BO/ICTBA Y TIPAB/IEHHS.

IIpDCT&BHEHHE dllOCTH/IA

65. OcHoBaHMeM /g Hauyaja aJAMHHHACTPAaTUBHOM IIPOLIEAypbl SIBJISIETCS
YCTaHOBJIEHHEe  CIIeLIMa/IMCTOM, YIIOJIHOMOYEHHBIM Ha IIPOCTaBJIEHHe — AarloCTHIA,
OTCYTCTBHUSI OCHOBaHWM /Ui OTKa3a B IIPEJOCTaB/IeHMH TI'OCYJAPCTBEHHOW YCIyTH,
TpeyCMOTPEeHHBIX ITyHKTOM 26 HacTosiiero PersiameHra.

66. IlpocraBneHue arnoCTWIS TIPOM3BOAMTCSA ITyTeM TIPOCTAaB/IeHHMs OTTHUCKA
CrieLMabHOr0  IiTaMra «AIoCTWIb», (opMa KOTOpOro ompezesneHa ['aarckou
KoHBeHLIMeH, ¢ ero nocaeAyroLMM 3ario/IHeHUeM.

67. llItamMmn «AnocTuib» A0/DKeH ObITh BBINOIHEH B (pOpMe KBaJpaTHOIO KJIMILE
pasmepom 10 x 10 cm. 3aronoBok LuTamna «AIOCTWIb» [JO/DKEH COZepKaTh TEKCT Ha
(paHiy3ckoM si3biKe. [IpocTaB/ieHHe arnocTWIsA MeTOAOM KCepOKOIMMPOBaHMs WIH HHBIM
OT/IMYHBIM OT ITPOCTaBJIEHHsI OTTHCKA ILTamIIa «ATOCTH/Ib» CTI0COOOM He JIO0ITyCKaeTcsl.

68. OTTrCK 1Tammna «AMoCTWIb» MPOCTaB/IseTCs Ha CBODOAHOM OT TeKCTa MecTe
apXMBHOM CIPaBKH, apXUBHOM BBITMCKU ¥ apXWBHOM KOTMM Ha JMLIEBOH WM 060pOTHOM
ero CTopoHe 160 Ha OTJe/BHOM JIUCTe GyMaru.

69. B ciyyae npocTaBneHus OTTUCKA LUTaMIia «AIOCTWIb» Ha OTAEILHOM JIMCTe
O(HULIMATEHBIA JOKYMEHT U JIMCT C OTTUCKOM LUTamria «AroCTHIb» CKPEIVISIOTCA ITyTeM
TMPOLLIMBAHKS HUTKOH /oboro 1igera M00 TOHKMM IIHYPOM M HymepyroTcs. ITocneaui
JIMCT B MECTe, I/ie OH TPOILMT, 3aK/IeHBaeTCs TVIOTHOM OymaroH, BbIpe3aHHOH B opme
«3BE3[0UKM» AUaMeTpOM [0 4-5 CaHTUMeTPOB, Ha KOTOPOM IIPOCTaB/ISIeTCS Ievarhb
c BocripousBegeHneM ['ocyzapcrBeHHoro repba Poccubickor Pepepaiuu (fanee —
repboBass reuartb). OTrHcK repOOBOM reyaTH  pacriosiaraeTcss — paBHOMEPHO
Ha «3Be3J0uKe» M Ha Jmcre. Ko/MuecTBO MpOLUMTBIX JUCTOB 3aBEPSAETCS IUTAMIIOM,
CoZlep>KallliM CBeJeHHsI O KOJMYeCTBe IIPOLIMTLIX M IIPOHYMEPOBAaHHBIX JIMCTOB,
TIOATTHCHIO JIULIA, TIPOCTaBJIAOLIEr0 arlOCTU/Ib.

70. [JO/DKHOCTHOe JIMLIO YTIpaB/IeHMs, YIIOJIHOMOYEHHOE Ha IIpPeA0CTaBJIeHHEe
rOCYZapCTBEHHOM YCJ/IYTH, 3alo/HfgeT OTTUCK IUTamIia «ATIOCTWIb» UYepHHIaMH
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(1IapHMKOBOM PYUKOH) OT PYKM.

B cTpoke 2 orTHcKa mTamra «ArnocTWIb» YKa3bIBAaeTCs B POUTE/ILHOM Iajiexxe
(hamuHst JO/DKHOCTHOTO JTMLA OPraHW3aLH, TIOATIHCABLLETO O(ULMATBHBIA [JOKYMEHT,
TIpeJCTaB/IEHHBIN 17151 IPOCTAB/IEHHs arTOCTHIIS.

B crpoke 3 orrrcka mramma «AnOCTWIb» YKa3bIBAeTCS JOJDKHOCTB JMLIa,
MOJTHCABILET0 OQULMANLHBIA JOKyMEHT. EC/M OobUIMaIbHEL JIOKYMEHT TIOJITMCaH
HECKO/IbKHMH JIMLIAMH, YKasbIBae€TCAd AO/DKHOCTHOE TIOJIOKEHHe IVIAaBHOrO M3 HUX TII0
JIO/DKHOCTH.

B crpoke 4 ormmcka wrmamna «AnocTHIB»  yKasblBaeTcs OHLHATEHOE
HANMEHOBAHWE  TOCY[IAPCTBEHHOIO, ~MYyHULMINALHOTO — apXMBa, MHOTO  OpraHa,
OpraH13aliH, BbIJABIINAX JOKYMEHT.

B ctpoke 5 oTTHCKa ImTamna «AnocTuib» B TIPEVIO)KHOM TaZie)ke YKa3hIBaeTCst
ropof;, B KOTOPOM IIPOCTABJISIETCS arlOCTH/Ib.

B crpoke 6 orrHcka mTamma  «AnOCTHIb» LMppaMM  yKasbIBaeTcsl Jarta
IIPOCTaBJIEHUs] arlOCTHJISL.

B cTpoke 7 ortrcka mramna «AnocTuib» yKasbIBaeTcs B TBOPHTE/IBHOM TaJIeXKe
(hamuHs, JO/DKHOCTS /HIIa, YZAOCTOBEDHBLLIETO JOKYMEHT, Ha3BaHHe YTIpaB/IeHus.

B ctpoke 8 oTTHcKa mTammna «AnocTimby YKasbIBaeTCss HOMeP, COOTBETCTBYFOLL[HIA
TOpsAKOBOMY HOMepy B JKypHasie perncTpaliy aroCTHIIS.

B crpoke 9 oTtHcka 1Tammna «AnocTHIb» npocTaB/isieTcs: repboBast Ireuyars
YripaBnenus.

B crpoke 10 orrmcka wramma «AmMOCTHIB» CTaBHTCS noarmick HauanbHyKa
YTipaBrieHus (B ero OTCYTCTBHe — 3aMeCTUTe IS HaYa/IbHUKA Ynpasnenus).

71. TloAmice ¥ TeyaTh, MPOCTAB/sSIEMBIE Ha aroCTWIb, He TPeOyloT 3aBepeHus.
BHecenne wM3MeHeHMH  (McTIpaBieHuMi, MOJAYHCTOK) B TEKCTE@ OTTHCKA IIITamIa
«ATIOCTH/IE» He JI0IyCKaeTCs.

72. Pe3ynbTaToM  BBINOIHEHMS a/IMUHUCTDAaTUBHOH  TIPOLIEAYPLI  SIBJISETCS
MPOCTAB/IEHHE M 3AMO/IHEHHe IUTaMIa aroCTHIS Ha apXWMBHOM CrpaBke, apXMBHOM
BBIITHCKE WM apXHUBHOM KOITUH.

73. CBefieHUsI O BBITIOJIHEHUH aZIMMHUCTPAaTHBHOH IPOLIeAYPB! (DHKCHPYIOTCS
B CHCTeMe JOKyMeHTO000pOTa U Ie/I0NpOU3BOACTRA Ynpasnenus.

Bbijjiaua nm oTNpaBKa apXMBHBIX CIPABOK, apXUBHBIX BHITHCOK H/IH
APXMBHBIX KOIHI C IPOCTAB/IEHHBIM aNOCTH/IeM 3asBHTEITIO

74. OcHOBaHMEM [ Hauala a[IMUHUCTPAaTUBHOM IPOLIEAYPLl  SIB/ISIETCS
TPOCTAB/IEHHE 1 3aII0/IHeHHe LLITaMIIa YTIOTHOMOYEHHBIM JIMLIOM arioCTHIS Ha apXMBHOM
CrpaBKe, apXUBHOH BBIITHCKe WK apXUBHOI KOITHH,

Jlo/kHOCTHOe /L0 YripaenieHus, YTIOJTHOMOYEHHOE Ha IIPe/IOCTaB/IeHHe
TOCY/JapCTBEHHOH YCJIyTH, MepPeiaeT B TIOpsiIKe AETIONPOM3BO/CTBA aPXMBHYIO CIIDABKY,
dPXMBHYIO BBITUCKY W/ apXHUBHYIO KOITHIO C TPOCTABJIEHHBIM aroCTHIEM Hauanbhuky
YrpaeneHuss (B €ro OTCYICTBHE — 3aMeCTHTEIO Haua/lbHUKA YTIpaBJIeHUs) I1s
TNIOATIMCaHKMA U IPOCTaB/IeHNs repOOBOH revarw.

MaKCHMa/IbHBIA CPOK  BBITIO/IHEHHMS aIMAHHCTDAaTUBHOIO [I€HCTBUS COCTaB/ISIET
20 MMHYT Ha K&)KZIbIi JIOKYMEHT.

75. IIpH MOy4eHHH JOKYMEHTOR C MOAIHMCAHHBIM ArlOCTH/IEM U IPOCTaB/IEHHOH
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Ha HeM repOOBOH MeuaThlo JO/DKHOCTHOE JMLIO YTIpaB/IeHHH, YTIOJIHOMOUYEHHOE Ha
TNPEZOCTaB/IEHHe IOCYAApPCTBEHHOM yCIyTH, BHOCHT —COOTBETCTBYIOI[YIO —3aItiCh
B 2KypHa/1 pErMCTpaLMH 3arpOCOB Ha MPOCTaB/IeHHe arlOCTHJIS.

76. B ©lyyae MOCTYIUIeHHsi 3arpoca OT 3asiBUTENS M3-3a pybexxa mo moure,
TIO/TOTOB/IEHHbIE O(HULIMA/IbHbIEe JOKYMEHThl C MPOCTABJeHHBIM HA HUX AarloCTHIEM
HAaMpaB/ITOTCA B KOHCY/IbCKUH flenapTaMeHT MUHKUCTEPCTBA MHOCTPAHHBIX Aen Poccu:
119200, r. Mockea, 1-i HeonamimoBckuii riep., 4. 12.

77. Bbyjaua JJOKyMEHTOB OCYIIECTBIISIETCS 3asBUTE/I0 WM €r0 TPe/CTaBUTeNTo
TpH TIPEABAB/IEHHN DACIMCKH O TpHeMe OQULMATLHBIX JOKYMEHTOB W JIOKYMEHTa,
YHOCTOBEDAIOIIEro  JIMYHOCTb, B COOTBETCTBMM C [JaTOM M BpEMEHEM IIO/TyueHHs
JAOKYMEHTOB, YKa3aHHOM B paCIIiCKe.

78. [lo/DKHOCTHOE /MLIO YTIpae/ieHus], yIIOMHOMOUYEHHOE Ha TIpe/ioCTaB/ieHHe
rOCy[lapCTBEHHOH YC/IyTH, 3HAKOMMT 3asiBUTeNst (ero NPEJCTABUTENA) C TIEpPeuHeM
BbIJaBaeMbIX  O(ULMANbHBIX  JOKYMEHTOB.  3asBHTE/b (ero  mpeacTaBuTENB)
PaCIMCRIBAETCA B IIO/yYEHMM JIOKYMEHTOB B COOTBETCTBYIOIeH rpade JKypHara
PEerucTpaliyy 3arpoCcoB Ha IIPOCTAB/IEHHe arlOCTHJIS.

MakcHMa/IbHBIH CPOK BBITIONHEHHs! 8 IMUHHCTPATHBHOIO AeHcTBUsA - 10 MHHYT.

79. B ciyyae mocTyTuieHust 3arpoca o Npe/i0CTaB/IeHHH TOCYAapCTBEHHOH YCITYTH
M OQULIMATBHBIX JOKYMEHTOB [OYTOBOH CBSI3bE0 WIM HATMUMS OTMETKH B 3aripoce,
TOCTYTIMBILIETO B XOZAE@ JIMYHOTO TIpHEMA, O HarpaB/IeHWH pe3y/bTaTa OKa3aHWs
TOCYAapCTBEHHOH YC/IYTH B afipec 3asiBUTESIS 110 MOUTe, [I0/DKHOCTHOE JIALIO YTIpaBJ/IeHus],
YHOTHOMOYEHHO® Ha NpEJOCTaB/IeHHe rOCYJapCTBEHHOM YC/IyTH, TOTOBHT M TlepefjaeT
MACbMO  C  TIDH/IOKEHWEM  aroCTWIMPOBAHHBIX  JIOKYMEHTOB B  CTPYKTYPHOE
TozipasaeieHe YTIPaB/IeHus], OTBETCTBEHHOE 3a JIOKYMEHTALMOHHOe obecrieuenue, s
OTTIDAaBKH 3asBUTEJTIO.

OrmeTrka 06 OTNpaBKe JOKYMEHTOB 3asiBUTE/TIO C yKa3aHWeM [aTel OTIPaBKH
BHOCHUTCA B JKypHa/I pervcTpalii 3arpocoB Ha MPOCTAB/IEHHeE arlOCTHUIS TIOC/Ie OTTIDABKH
TMCbMa TIOYTOBOH CBA3BIO B rpade «IloAmuch 3asBUTeNs B TIO/TyYEHUH apXHUBHOM
CrpaBKH, apXWBHOH BBITHCKH M @pDXMBHOM KOIMM» C yKa3aHHeM «HArpaBJIeHO 10 0YTeY.

MakcuManbHbIl CPOK  BBINOIHEHHS aMMHHCTPATUBHOIO J€MCTBUS - OfIUH
pabounii eHb.

80. 3ampoc O mpOCTaBleHMM aroCTUIS Ha O(pULMAIEHOM [JIOKYMEHTe, KOITHst
O(ULMATLHOTO  JOKYMEHTa, TOATBEPIKIEHH e yIlaTel TOCYAapCTBEHHOM TMOIUIMHBI,
PAacIIMCKa NOMELLAI0TCs B COOTBETCTBYIOLIee HAKOIUTe/ILHO JIeI0.

He BocTpeGoBaHHbIe 3aBHTE/IEM aNOCTH/IMPOBAHHEIE O(HIMaIbHBIE JOKYMEHTBI
MO WCTeYEeHHH 2-X MECALEB CO JHS YKA3aHHOrO B PACITACKE BDEMEHH TOJTyYEHHS
AOKYMEHTA B IOPsi/IKe /1e/I0NPOH3BO/CTBA CITUCHIBAIOTCS B ZIEJIO.

Pe3y/bTaToM BBINO/IHEHNS aMUHHCTPAaTHBHOM TIPOLIEIYPBI SIBJISIETCS:

BblIaua apXWBHOM CrpaBKH, apXWMBHOW BBITUCKM H apXUBHOM  KOMHHU
C IIPOCTaB/IEHHBIM aIloCTHJIEM JIMYHO 3aBUTE/TIO WIM UX OTIIPaBKa I10 royTe,

OTka3 B npocTaB/ieHHH anocTwis
81. OcHoBanuem 11 Hauana aJMAHUCTPATUBHOM IIPOLIEAYPhl  SIB/ISIETCS

BbUIB/ICHHE [I0/DKHOCTHBIM JIMLIOM YTIDAB/IeHHs!, yTIOJTHOMOYEHHBIM Ha TPe/I0CTaB/IeHHe
TOCYAapCTBEHHOH YC/IYTH, HATMYHsl OCHOBaHHsI (OCHOBAHHIA) /U151 0TKA3a B TIPOCTaBJIEHUH
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ArOCTH/IA, NPEAYCMOTPEHHBIX ITyHKTOM 26 HacTostilero PersiameHTa.

Jlo/kHOCTHOe /A0 Yrpae/ieHWsi, YIIOTHOMOYEHHOE Ha Tpe/joCTaB/IeHH e
TOCY/JapCTBEHHON YC/IYTH, PacCMaTpUBAeT OCHOBAHMS Ul OTKasa B TIPOCTaB/IeHUH
aroCTwIs Ha ApXMBHOH CTIDABKe, aDXMBHON BBITTHCKE H/IM aDXMBHOM KOITMH U [PHHUMAeT
COOTBETCTBYIOLLeE PellIeHHe.

82. B «1yuae npuHsATHA pemeHuss 06 oTKaze B TPOCTaB/IEHUM  arloCTHIIA
AO/DKHOCTHOE ~ JIMLIO  YTIDAaB/IeHWs,  YTIOTHOMOYEHHOE Ha  IPEeNOCTaB/IeHHe
FOCY/;APCTBEHHOH ~ YC/IYTH, TOTOBMT MOTMBHMDOBAHHOE pellleHHe 06 OTKase B
TIPOCTaB/IEHHMH arloCTW/IA B ITMCBMEHHOM BHJE, B KOTOPOM 00s3aTe/IbHO H3/1araroTcs
YCTaHOB/IEHHbIE OCHOBAHHA /I OTKa3a B [POCTAB/IEHNH arlOCTHISA, @ TAKXKE YKa3bIBAeTCs
MHQOpMalysi O TopsjKe O0KalIOBaHMA TPUHATOTO pelleHuss 06 OTKase B
TIpe/JOCTaB/IeHHH I'OCY/IapCTBEHHOH YCIIYTH,

MaKCHMIBHBIH  CDOK  BBINIOJIHEHHSI aJMUHHCTPAaTUBHOTO [EMCTBHS - OZTUH
pabouuii /IeHb C MOMeHTa BBISIB/IEHHS B XO/ie IPOBEPKH OCHOBAHMI Tpe/lyCMOTPEHHBIX
IyHKTOM 26 HacTosuero Perjiamenra.

83. B wiyuae nocTyruieHus 3arpoca o rpe/joCTaB/IeHHH rOCYJapCTBEHHOH yC/IyTH
¥ O(QULUMATLHBIX JOKYMEHTOB IOYTOBOH CBS3bI0 WIM HA/IAUMsl OTMETKH B 3arnpoce,
TIOCTYTNIMBILEr0 B XOJE J/IMYHOrO IIpHeMa, O HalpaB/lIeHWH pe3y/bTaTa OKa3aHWs
TOCY/IapCTBEHHOH YC/TYTH B a/ipecC 3asBUTe/IS 110 T10YTe, MOTMBUPOBaHHOE pelleHre 06
OTKase B TPOCTAB/IEHHH arlOCTHIA HANpAaB/sAeTCs 3asgBUTEMIO IO OYTe, K KOTOPOMY
TIPWIAralOTCe  TIPEZICTAB/IEHHBblE  3asBUTENIEM  O(HULMANbHBIE  JIOKYMEHTHI  0e3
TIPOCTaB/IEHUs arTOCTHIIA.

[O/DKHOCTHOE /MO  YTIpaB/IeHHsI, YTIOJHOMOYEHHOe Ha IIPeJOCTaB/IeHHe
TOCYZapCTBEHHOH ~ YC/IyTH, TlepeJjaeT MOTHBMDOBAaHHOE pellleHHe 00 OTKase B
TIPOCTaB/IEHMH aNOCTWIA C TMPU/IOXKEHHEM TOCTYIMBIIMX JOKYMEHTOB B CTPYKTyPHOE
roApasaeneHyie YTpaB/ieH:s, OTBETCTBEHHOE 3a JOKyMEHTALAOHHOe obecrieueHue, s
OTMPAaBKK 3asBUTE/I0 B TeueHWe pabouero JHs, B KOTOPOM ObUIO BBIHECEHO TaKoe
peleHye.

84. B ciryuae nocTymuieHys 3arpoca o rpe/joCTaB/IeHHH rOCYZIapCTBEHHOM YC/IyTH
H OQHULMA/IBHBIX JJOKYMEHTOB B XO/e JIAYHOTO TIpHeMa, MOTMBMPOBAHHOE peuteHue 06
OTKase B IPOCTAaB/IEHWH arloCTH/ISA C TIPWIOXKEHHWeM IIOCTYIIHBLIMX JJOKYMEHTOB
Bpy4aeTcs 3asiBUTEJTIO JIMYHO.

Ilpu BoO3BpaTe OGHMUMATLHBIX [JOKYMEHTOB 3asBHTENI0 HA JIMYHOM IIpHeMe
AO/DKHOCTHOE  JIMLIO  YTIDAaB/ieHMsl,  YTIOTHOMOYEHHOE HA  TPeJOCTAB/ICHUE
TOCY/IaPCTBEHHOH  YC/IYTH, Da3bsiCHALT 3asBHTE/II0 YCTAHOB/EHHbIE OCHOBAHHS IS
OTKa3a B TPOCTAB/IEHUM arlOCTWISA W TMOPSAIOK 00)Ka/oBaHWsSI NIPUHATOTO pelleHHst 00
OTKase B IPe/JOCTaB/I€HHH TIOCYJAapCTBEHHOMW YC/IYTH, YW TIpeJjiaraeT 3asBUTEITIO
PaCIHcaThCs B I0/TyYeHHH apXUBHOM CIIPaBKHM, apXMBHOM BBITUCKH M apXMBHOM KOITHH
Ges mpocraenenust anoctwisi B JKypHane pervcTpaLyu 3alIpOCOB Ha IPOCTABJIEHHE
artoCTWIs.

85. OcraB1mecs JOKyMeHTEI ITOMeLAl0TCS B Topsiike eJIONPOM3BOACTBA B J1€/10.

86. Pe3y/IbTaTOM BBITIOJTHEHHS 8 IMAHHCTPATHBHOM TIPOLIely Pkl SIBJISIETCS:

BblZja4a MOTMBMPOBAHHOI'O pellieHHs1 06 OTKa3e B IPOCTAB/IHUH arlOCTHIIS BMECTE
C TIPE/CTAB/IEHHBIMH 3asBUTE/IEM apXMBHBIMHM CIIPaBKaMH, apXUBHBIMM BBLITUCKAMH U
APXMBHBIMH KOITUSIMU JTUYHO;

Harpas/ieHHe MOTHBUPOBAHHOI'O pellieHHst 06 OTKase B IMPOCTAB/IeHWM arioCTHIS
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BMECTE€ C IPE/ICTAB/IEHHbIMH 3asBUTE/IEM apXMBHBLIMM CIIPaBKaMH, AapXMBHBIMH
BBIMHCKaMH 1 apXUBHBIMU KOMHSAMHU 3asIBUTEJTIO T10 TI0YTe.
87. CBelieHMsI O BBINOJIHEHWH aJMMHHCTPaTUBHOM npoLieAypel  (DHKCHDPYHOTCS
B CHCTeMe J0KyMeHT0000pOTa 1 J1e/IONpOM3BOACTBA YTIPaB/IeHHS.

ITopsioK MCNpaB/IeHUs JONYIIEHHBIX OMeYaTOK U OIIMGOK B BHIJAHHBIX
B pesy/ibTaTe NMpe/j0CTaB/IeHUsA rOCYJapCTBEHHOM YC/TyTH JOKyMeHTax

88. McripasrieHye [0MyIIeHHbIX ONEYaTOK ¥ OLIMOOK B BbIJAHHBIX B pesyJbTare
TNpE/0CTaB/IEHHs FOCYJapCTBEHHOMN YC/IyTH JOKYMEHTax He TIPe/lyCMOTpPEHO.

OcymecT/ieHre OLEHKH KauecTBa IpeJOCTaB/IeHHsI I'OCY/JAapPCTBeHHO
yoiyru

89. DBO3MOXHOCTb OCYIIECTB/IeHHS OLIEHKM KauecTsa Tpe/loCTaB/IeHUsT
rOCyZapCTBEHHOM yC/TyTH He Npe/yCMOTpeHa.

Paspen IV. ®@opmbl KOHTPO/1s 3a NpejoCcTaB/IeHHEM roCy/lapCTBeHHOH YCIyrH

ITopsA0K 0CyLIecTB/IeHHs TeKyLIero KOHTPOJIsA 3a COO/II0eHHeM
HCMO0/IHEHHEeM O0TBETCTBEHHBIMH /{0/DKHOCTHBIMH JIMLAMH NOJI0KEeHHH
perjiaMeHTa ¥ HHbIX HOPMAaTHBHBIX NIPaBOBbIX AKTOB, YCTAHAB/IHBAOIIHX
TPeGOBaHU K NPe/I0CTaB/IeHHIO FOCY1apCTBEHHOM YC/IyTH, a TaKkKe NPHHATHEM
HMH peleHHui

90. TexywMH KOHTPO/Mb 3a COG/IIOZIEHHEM IOC/IeL0BATEeILHOCTH JeHCTBHH,
ONpPEJI€/IEHHBIX  AAMWHMCTPATUBHBIMH  TPOLEAYPAaMH 110  TIPe/OCTaB/ICHHIO
TOCYZIapCTBEHHOH YC/IYTH, OCyIlecTB/aseTcss HauaJbHUKOM YripaBneHuss WM ero
3aMECTUTe/IeM, OTBETCTBEHHBIM 3a TNpeJOCTaB/IeHHe TIOCYZApCTBEHHOM yCIyTH,
Ha MOCTOSIHHOH OCHOBe, a TaKKe IyTeM MNPOBeAEeHHS IUIAHOBLIX M BHEIUIAHOBBIX

TIPOBEPOK 10 COOJIFOJEHHIO M HCIIONHEHUIO TI0JI0MKEeHHH Hacrosuero PernameHTa
YnpaeneHuem.

ITopsA/i0K ¥ NEPHOMYHOCTD 0CYIIeCTB/ICHHS I/IAHOBBIX M BHEITAHOBBIX MPOBEPOK
MO/THOTBI H Ka4eCTBa Mpe/|0CTaB/IeHHs FoCy/JapCTBEHHOM YC/TyTH, B TOM YHC/Ie
NOPAA0K H (POPMBI KOHTPO/151 3a I0JIHOTOM M KaYeCTBOM MpPe/0CTaB/TeHHs1

rOCyAapCTBEHHOH YC/TyTH

91. KOHTpO/b 3a MOMHOTOM M KAauecTBOM IIPe0CTAB/IEHHS rOCy/JapCTBEHHOMH
YC/yTH BK/IIOYaeT B cebst IIpOBe/ieHHe TIPOBEPOK, BIAB/IEHHE U YCTPaHeHHe HapyILLeHHH
TNpaB  3asBUTENIEH, DPACCMOTPEHHe, IPHHATHE peIleHHi H TIOATOTOBKY OTBETOB
Ha oOpallleHus 3asBUTeNIeH, CoziepyKalIie Kano0bl Ha pelueHus, nercTeus (6e3zericTeue)
AO/DKHOCTHBIX JIUL] YTIPaB/IeHHS.

TIpoBepkH MOryT ObITh IUIAHOBBIMH (OCYILECTB/ISITBCS HA OCHOBAHHH I'OZIOBBIX
IUIAHOB pabOThl YTIDaB/IeHWS) M BHEIUIAHOBBIMH, B TOM YHCIE IO KOHKDETHOMY
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obpalljeHHIO 3asBUTeJIS.
Pe3y/bTaThl NMPOBEPOK OGOPM/IIOTCS B BHE akTa, B KOTOPOM OTMEYaroTCs
BBbIIB/ICHHBIE HEJJOCTATKH U IPEeI0XKEHHs] 110 UX YCTPAHEHHIO.

OTBeTCTBEHHOCTDH JJO/DKHOCTHBIX JIMI| OPraHa, nmpe0CTaB/IAIOLIero
rocy/iapCTBeHHbIe YC/IYTH, 3a pelleHus H JeiicTBuA (Oe3peiicTBHe),
NpHHHMaeMble (0CyllecTB/IsieMble) HMH B X0/ie MpeJ0CTaB/IeHHs
rocy/apCTBeHHOH YCIyrH

92. Ilo pesysbTaTam NpOBe/IeHHBIX MPOBEPOK, B C/Iyyae BbIAB/IEHHUs HapyILeHHi
NpaB  3afBUTe/Ned K BHUHOBHBIM JIMLIaM  OCYILECTB/SIETCS IIPUMEHEHHE Mep
OTBETCTBEHHOCTH B TIOPSIAKE, YCTAHOBJIEHHOM 3aKOHOZATE/ILCTBOM PoccuiicKoi
Depeparyu.

ITonoxenusi, xapakTepusyonye TpeGoBaHusA K MOPAAKY U (JOpMaM KOHTPO/Is 3a
npejocTaB/IeHHeM roCyAapCTBeHHOH YC/TyTH, B TOM YHC/Ie CO CTOPOHBI IPaXk/iaH, X

o0 beJHHeHHI H OpraHu3anuii

93. KoHTpoier 32  TNIpefoCTaB/IeHMEM  TOCYAApCTBEHHOM  YC/IyTH
OCyILIeCTB/SAETCS IIyTeM IIPOBEJEHUs IIPOBEPOK COO/MIOJEeHUS M MCIIOJIHEHUs
I0C/IeJ0BaTe/IbHOCTH J€ACTBHH, ONpe/ie/leHHbIX aJMHUHUCTPaTUBHBIMH TPOLIeAYPaMU
10  TpeAOCTaB/IeHHID TOCY[JADCTBEHHOM  yCAyTH, W TIPUHATUS  PellIeHHH
I0/DKHOCTHBIMM JTULIAMH.

IIpoBepKH Takke MOTYT NPOBOJAMTBCS IM0 OOpalleHHsaM rpakgaH B TIpoliecce
TI0/TyYeHH sl TOCYJapCTBEHHOH YCIyTH.

KoHTpo/nb 3a mpejocTaBleHHeM TOCYJApCTBEHHOH YCIYTH CO CTOPOHBI
rpak[aH, WX OObeAMHEeHHH M OpraHM3allMii OCYLIECTBJSETCS IMyTeM OTKPBITOCTH
AeATe/bHOCTH  YTIpaB/ieHHsi TpH IpeJOCTaB/eHHH TOCYAApCTBEHHOM YC/IyTH,
TO/IyYeHUs] TOJIHOW, akKTyaJbHOM M JIOCTOBEDHOM HH(OpMalmMM o mopsake
NpejoCTaB/leHuss TOCYJapCTBEHHOHM yCAyTM W BO3MOXKHOCTH  JIOCYZe0HOro
paccmoTpeHust obpalljeHuii B IPOLIecce Mo/IyYeHHst FOCYAapCTBeHHON YCIyTH.

Pazpen V. [locype6Hoe (BHecyae0HOe) 00)ka/l0BaHHe 3asiBUTe/IeM pPellleHHi 1
AeiicTBuii (Oe3/ielicTBUA) OpraHa, Mpe0CTaB/ISIOLIEro roCcyAapCTBEHHYI0 YCIyTY,
/1100 J0/DKHOCTHOTO /TMLIa OPraHa, MPe/I0CTaB/ISIOLIEro rocyAapCTBeHHYI0 yCIyry,
a TAK)Ke peLueHui u Jericreuii (Ge3peiictBusi) M®LI, paboraukos M®I]

Undopmaums /1 3aMHTepecoOBAHHBIX JTHL| 00 MX paBe Ha A0Cy/efHoe
(BHecypieOHOe) obxcaToBanue JAeiicTBuii (Ge3aelicTBHsA) U (H/IH) peLIeHHi],
OCYILIeCTB/ISIeMbIX (MPHHATHIX) B X0/ie MPe/i0CTaB/IeHNs FOCYAaPCTBEHHOM yCIyTH
(naree —xasmoba)

94. 3asBuTenb BrpaBe 00KanoBaTh pelleHWs W JekicTBus (GesgeiicTsue),
NpUHATbIE (OCYLECTB/IEHHBIE) B XOZe TpeJ0CTaB/IeHUs TOCYAApCTBEHHOM YC/IyrH
YTipaB/ieHHeM, ero JO/DKHOCTHBIMH JIML[AMH M TOCYJAapCTBEHHBIMHM TPaXIAaHCKHMMU
CIY>Kall[UMH, a TaKkxKe pelieHus U ferctus (6e3gerictBue) M®LI, paboTHrkoB MPI]
B j0cye0HOM (BHecyZieOHOM) NopsigKe, B TOM YUC/IEe B C/Iy4asiX, MpeyCMOTPeHHBIX
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crateedd 11.1 @epepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-33.

Opranebl rocyjapcTBeHHOM B/IACTH, OPraHU3aLuH ¥ YII0/ITHOMOYEHHbIe
Ha pacCcMOTpeHHe )Ka/100b1 JIMLa, KOTOPBIM MOXKeT ObITh HalpaBJ/ieHa Xa/io0a
3asABUTe/NA B Aocyje0HOM (BHecyAeOHOM) mopsiike

95. B ciyuae obykaioBaHMs peleHuit U feiicTBui (be3peiicTBus) YripasieHus,
ero JO/DKHOCTHBIX JIML] M TOCYAApPCTBEHHBIX TPaKIAHCKHX CAYXKALMX Kaao0a
TIoZlaeTcsi il paCCMOTPeHHs B YTIpaB/ieHHe, B NTUCbMeHHOH (opMme Ha OyMakKHOM
HOCHTesle, B TOM YMC/e IPHU JIMYHOM TIpHeMe 3asBUTeNIs], B 3JIEKTPOHHOH (opme
B (popmMe 3/IeKTPOHHOIO [JOKyMeHTa (MHTepHeT-o0palieHuss uepe3 OQHLHA/ILHBIN
CaiT YmpaBieHHs B MH(OPMalMOHHO-TeeKOMMYHHUKALUOHHOH ceTH «VIHTepHeT»
(https://uprarchives.midural.ru/) u mmo noure.

96. JKamoby Ha pemenuss u JedcrBusi  (GesgelicTBue) YmpasiieHws,
€ro JO/DKHOCTHBIX JIML] ¥ TOCY[apCTBEHHBIX TPAKJAHCKUX CIIY’>KalllMX YTIpaBJIeHUs
TaKke BO3MOXHO MojaTb Ha HMs 3amecturens ['ybepHaropa CBepjioBCKOM
obsacTH, KypHpYIOLIero YTpaB/leHHe COIJIACHO PpAacIpefie/ieHui0 00sA3aHHOCTeH
Mexxay wieHaMmu IIpaBurenbctBa CBepznoBcKod 06s1acTH, B MMCbMEHHOM (opme Ha
6yma’)kHOM HOCHTese, B TOM UYHCJ/IE TIPH JIMYHOM IIPHUEME 3asiBUTE/IS, B 3/IEKTPOHHON
(dopme U 110 IOYTeE.

97. B ciyuae obxanoBaHusi pelieHud W JedictBuid (Ge3gericTBusi) ML,
ero pykoBoguressi, paborHuka M®I] B yacTu mMojauy 3arpoca O IpeAoCTaB/IeHUH
rocyJapCTBEHHOM YC/IyrH, »kanoba rnojaercs jjisi paccMotpeHuss B M®I] o mecty
Npe/IoCTaB/IEHUsS I'OCYZapCTBEHHOM yC/Iyrd B MUCbMeHHOHW (opMe Ha GyMakKHOM
HOCHTe/Ie, B TOM UYMCJ/ie TP JIMYHOM TIpUeMe 3asBUTe/Is, B 3JIEKTPOHHON (opme Wi
IO TIOYTe.

98. )Kanoba Ha perenus u peiicteus (6e3aericteue) M®LI, ero pykoBoauress
nogaercss B MuHHMCTEpCTBO 1LUGPOBOro pasBuTHsA U CBs3H CBepAIOBCKOH 06/1acTH
B MMCbMEHHOHM ()opMe Ha OyMa)KHOM HOCHTe/Ie, B TOM UHMC/IE IPU JMYHOM IpHeMe
3asiBUTeJIsA, B 9/IEKTPOHHOM (popMe, 110 royTe Wix yepe3 MPILI.

Crnoco0b1 HHOPMHPOBAHHUS 3asiBUTEJIeH 0 MOPSAAKE MOJAA4YH M PACCMOTPEHHUsA
)Ka100b1, B TOM 4HC/Ie C HCno/Ib30BaHueM EjuHoro noprasna

99. ¥Ynpasnenue, M®1I, a Tak’ke MUHHUCTEPCTBO LIU(POBOro Pa3sBUTHS U CBS3H
CBepAnoBcKOH 06/1aCcTH 06eCIieunBaroT:

1) uHdopMHpOBaHMe 3asBUTENeH O TOpsAKe O00)KAOBaHUS PpEIEeHHH U
nerictBu (OeszencTBUs) YTpaB/ieHus], ero JO/DKHOCTHBIX JIML] M FOCYAApPCTBEHHBIX
TPaXJAHCKUX CIY)KallUX, pelleHWH U AeiictBuid (Oe3zeiictBusi) M®LI, paboTHHUKOB
M®I] nocpeAcTBOM pasMellieH|s1 UH(OPMAaLUU:

Ha CTeH/|aX B MeCTax Ipe/loCTaB/IeHHsI TOCYJapCTBEHHbIX YCIIYT;

Ha OQULMa/JbHBIX CaWTax OpraHOB, IPeJOCTaB/IAILIUX T'OCYJAPCTBEHHbBIE
yenyrd, M®L] (http://mfc66.ru) 1 MunucrepcTBa LU(POBOrO pasBUTHSA U CBSI3H
CaepasioBckoi obnacru (http://digital. midural.ru/);

Ha EjguHoM r1oprase B pasgene «/lomonHUTeNbHas — MHQOPMaLUS»
COOTBETCTBYIOLIEH IrOCyJapCTBEHHOMH YC/TyTH;
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2) KOHCYNbTHDOBAaHHWE 3asBUTENEH O nopsijke 00Ka/0BaHUSI PELIeHHH U
AevictBui (DesnelcTBys) YripaB/ieHus, JO/DKHOCTHBIX JIUL] YnpaBnenus, paboTHHKa,
MPEAOCTAB/IAIOLIEr0 TOCY/JAPCTBEHHYIO YC/IYTY, YTIDAB/IeHHs], €T0 JO/DKHOCTHBIX JIL]
1 TOCyIapCTBEHHBIX TPOKAAHCKUX C/Iy’KALlKX, PelleHui U Aelicreuii (6e3neiicTus)
M®I], ero JO/IKHOCTHBIX mal, U pabOTHMKOB, B TOM  YHCje
1o TesieOHY, 37IEKTPOHHOM T10UTe, NPH IMYHOM TIPHEME.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEry/THPYIOLHX MOPSA0K aocyaeGHOro
(BHeCy1e6HOr0) 00)Ka/I0BaHUsA pellIeHuii U eiiCTBHIA (Oe3pelicTBus) Ynpas/enus,
MPe/0CTaB/IALIEro rocyAapCTBeHHYI0 YC/IYTY, ero J0/DKHOCTHBIX JIHLI,
FOCYyAaPCTBEHHBIX IPKAAHCKHX CTY)KAIHX, @ TAKKE PellleHHH U e CTBui
(OespeiicTBusa) M®PI], paboTHukos M®I]

100. ITopsnok pocyaeGHoro (BHecyzeGHOro) 06)Ka/lOBaHMsI pelleHuit u
AedcrBuid  (GespedcTBUA) YnpaBieHWs, IpeOCTABISIOLIENO roCy/lapCTBeHHYIO
yCIyry, €ro JO/DKHOCTHBIX /ML W TOCYAapCTBEHHBIX TDaKJAHCKMX CITy’KallHX,
aTaKkKe pelleHMH U jedicteuii  (Gesgeiictus) M®LI, paGoTHHKOB M®I]
perynvupyercs:

1) cratbsivu  11.1-11.3 PepepansHoro 3akoHa or 27 wmons 2010 roja
Ne 210-®3;

2) nocranosnenuem IlpaBurensctBa CBepAIoBCKOM o6acté ot 22.11.2018
Ne 828-TIIT «O6 ytBepkaenuu IlonoxkeHuss 06 0COGEHHOCTSIX rnojauu H
PacCMOTpeHHsl )Kanob Ha pellleHMst W feiicTus (6e3feiiCTBHE) HCIIOIHUTETbHBIX
OpraHoB TIOCyJapCTBeHHOH BjacTM CBep/lOBCKOH 06/1aCTH, NpeoCTaB/IsOMIKX
FOCy/,apCTBEHHBIE YC/IYTH, HX JJO/DKHOCTHBIX JIML, TOCYAApCTBEHHBIX IPaKJaHCKUX
CTyXallMX HCIOHUTE/IbHBIX OpraHOB TIOCYZapCTBeHHOHW BiacTd CBepioBCKOM
00J1aCTH, TNPEAOCTAB/AIOLMX TOCYJAapCTBEHHBIE YC/IYTH, a Takke Ha pelleHuss U
fencteus  (Ge3feHcTBHE)  MHOTO(YHKLOHAIBLHOTO L[eHTpa TIpeJOoCTaB/IeHHs
FOCY/apCTBEHHBIX M MYHHLIUMA/LHBIX YCIYT U €r0 PabOTHHUKOBY;

3) IpYKasoM YTipaBiieHusi apxusamu CBepAnoBCKOH o6mactu o 12.04.2019
Ne 27-01-33/59 «O HasHaueHHWH OTBETCTBEHHOTO 3a NPHEM W 06paboTKy kanob
C MCTIO/Ib30BaHMEM  (peJlepasibHOi roCyAapCTBEHHOW HH(MOPMAIMOHHOM CHCTeMBbl,
ofecrieunBaioLel mporecc JocyAeGHOro (BHeCyAe6GHOr0) 06KaI0BaHus peLIeHHH U
AevicTBuii (6e3aeHCTBHS), COBEPILEHHBIX NP TIPELOCTaB/IeHHHN rOCy/lapCTBEHHBIX U
MYHHMLMIIAIBbHBIX YCIYT»;

4) nprkasom YmpasneHus apxuBamu CBepZ/IOBCKOM ob6mactu ot 27.12.2021
No 27-01-33/243 «O HajeneHUW TOJHOMOYMSIMM TI0 PacCMOTPEeHHI0  »Kajioh
3asBUTe/IeH Ha pelleHUss M JeHcTBus (6eszeiicTus) YrpasieHus apXvBaMH
CBepayIoBCKOH 00/1acTH, MpeoCTaB/ISIoI|ero rOCYAApCTBEHHBIE YC/IYTH, U €ro
AO/DKHOCTHBIX JIML|, TOCY[apCTBEHHBIX TIPAXKJAHCKMX CAYXKAIUX YTIpaBIeHHs
apxueamu CBep/IIOBCKOM 06/1aCTH, NMPe/IOCTAB/ISIOIUX FOCY/JapCTBEHHBIE YCIYTH».

101. IlonHast uHQOpMaUMs O NOpsAKe IMOAAYM M PaCCMOTPEHHS JKaIobbI
Ha pelleHMsl W JedcTBus  (GesjeiicTBue)  YmpasieHus, TIPeJj0CTaB/ISIOLIEro
FOCy/lapCTBEHHYIO yC/IYTY, €ro JO/DKHOCTHBIX JIML] M TOCYJaPCTBEHHBIX IPaXKIaHCKHUX
CITyXalyX, a TaKkKe peieHus u aekcrsus (Gesgerictere) MPLI, pabotaukos M®I]
pasmemieHa Ha EauHoM mnoprane B pasgene «J]omosHUTeNbHAsS UH(OpMaLUs»
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COOTBETCTBYIOLLIeH rocyziapCTBeHHOM yCIIyTH
(https://www.gosuslugi.ru/structure/6600000010000010313).
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[Ipunoxerue Ne 1

K AJMUHHCTPAaTUBHOMY perjaMeHTy
Tpe/IOCTaB/IeHKs YTIpaB/IeHHeM apXUBaMH
CBep/yI0BCKOH 06/1aCTH rOCYJapCTBEHHOM yCIyTH
«ITpocTras/ieHye arnoCTHIS Ha aDXUBHBIX CTIPaBKax,
apXMBHbIX BBITMCKAX X apXUBHBIX KOIWSX,
TIO/IrOTOB/IEHHBIX FOCY/JaPCTBEHHBIMK apXUBaMH
Caepzy10BCKO# 06/1aCTH, MyHHLMIIA/IEHBIMA
apxuBamu CBepzyI0BCKOE 00/1aCTH, HHBIMU
OpraHamMH ¥ OpraHy3aLisiMK, PacTio/IOXKEeHHBIMH Ha
TeppuTopur CBepZUIOBCKOH 06/1aCTH, TOyIeKAaIHX

BBbIBO3Y 3a FPaHMLIy»

B Ynpasnenve apxvBamy CBep//IOBCKOM
obnactu

3AITPOC
0 NMpeioCTaB/IeHHH IOCYJaPCTBEHHOH YC/IYTH 110 MPOCTaB/ICHHIO aroCTHIA Ha
APXMBHBIX CMPAaBKAaX, APXHBHBIX BHINMHCKAX H APXUBHBIX KOIMUSAX, MOIeKALIHX
BBIBO3Y 3a npeje/ibl Poccuiickoi ®epepanuu

Or

(®.1.0. ans rpaxkzaH, Ha3sBaHKe A1 OPraHU3aLm)
KonrakTHbI1 TEnedoH

IIporiy MpoCTaBUTL anocTWIb Ha aPXUBHYKO CIIPAaBKY (ApXMBHYIO BBIITHCKY, apXHWBHYIO
KOIHIO), TIOA/IEXKAILMEe NPeALABICHHIO B: :
(cTpana npegbLABIEHHS IOKYMEHTOB)

TIOArOTOBJIEHHYIO(bIe)

(HauMeHOBaHHe apXKBa (OpraHa, OpraHHU3aLdn), BbIAABLLEND 0KYMEHT)
B OTHOILLIeHHWH

(©.11.0. miwja, B OTHOILIEHHN KOTOPOTO OPOPM/IEH AOKYMEHT)
K HacrosieMy 3anpocy rpuararo:

Hara Bbyjaun| Kon-Bo

JIOKyMeHTa | 5K3eMIUIPO
JOKyMeHTa %

Ne Homep
s HavmeHoBaHMe 1oKyMeHTa

Pesy/brar npezjocTaB/IeHust yCTyrH:

(noydy uHo B Ynipasnenuy/ yepes MPL] (Tomsko npy nogave 3arpoca vyepes M®PILI)/ no noure (ykasars agpec))

« « 20 I

(nogrmce) (momocTsio: @.1.0. 3asBuTens — GH3HUECKOTO /LA WK TPEACTABUTE)Is IOPHHHECKOro nuLa)
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[Mpunoxxenue Neo 2

K AZIMMHHCTDaTHBHOMY DerJIaMeHTy
NpeJIoCTaB/IeHHs] YTIpaB/IeHHeM apXHUBaMH
CaepyI0BCKO#H 06/1aCTH rOCYapCTBEHHOM YCIyTH
«IIpocTaByieHHe aroCTHIA Ha apXUBHBIX CIIPaBKax,
APXMBHbBIX BbITHCKAX M aPXHUBHbBIX KOITHSX,
TOArOTOB/IEHHBIX FOCYAaPCTBeHHbIMU apXUBAMH
Caepzy10BCcKOH 00/1aCTH, MyHULMITABHBIMU
apxvBamu CBep/iI0BCKOH 06/1aCTH, HHBIMU
OpraHaMH ¥ OpraHH3aLMsIMK, PacIlio/IoXKeHHbIMH Ha
Teppuropyi CBepzyIoBCKO# 06/1aCTH, MO/JIesKaIHxX
BbIBO3Y 3a IPAHMLIY»

’KypHa pervcTpalyy 3arpocoB Ha [POCTaB/IeH|e arioCTH/IS

Homep [Hara OHO. Hamumvexoparue P.H.0. Jarau cymma U0, Homep n Mogmvce | Homep 1 gata
nn| 3anpoca MpHeMa | COTPY/AHMKZ, | OQMLMATEHONO | M NOAIACH TUIaTexa NO/DKHOCTD Jara 3aABHTE/NB | BHECEHMA
3aNMpoca | MpHHABIUErO | JOKYMEHTa, 3aABUTENA B | rOCYAapCTBEH- JHLI, MPOCTaB- | NOMYYeHHH 3aIHCH
3anpoc TIpe/iCTas- NOJIYYEHMH | HOH MOLUHHEI | NOATMCABLUEro |  /IBHHOMO apXHMBHOH B peecTp
JIEHHOTO /11 |  PacTIMCKH 0 anoCTH/Ib anocTHA CTIPaBKH, AroCTHIEH
MPOCTAB/IEHHA | O NPHHATHH (wm (nma apPXMBHOH
aroCTHIA, ero |  apXHBHBIX OTKA33BILETO B | OTMETKA 00 | BLITMCKH H
DEKBM3HTLI CIIpaBoK, MPOCTABNEHHH | OTKA3E B APXMBHOI
APXHBHBIX anoCTHIA | MPOCTAR/EH KOIMHH
BBITHCOK HITH HH
apm?n( aroCTHIA)
KOIHi
1 2 3 -4 5 6 7 8 9 10 11
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ITpunoxenue Ne 3

K AJ]MHHHMCTDaTUBHOMY DerJIaMeHTy
Tpe/J0CTaB/IeHksl YTIpaB/IeHeM apXUBaMy
CBepzyI0BCKO# 06/1aCTH rOCyapCTBEHHON YC/IyTH
«[IpocTaB/ieHye aroCTi/IA Ha apXMBHBIX CIIPABKaX,
APXMBHBIX BBITHCKAX U aDXUBHBIX KOIHSX,
MOATOTOB/IEHHBIX I'OCY/1apCTBEHHBIMU apXHMBaMU
Ceepy10BCKOH 06/1aCTH, MyHULMTIA/TLHBIMA
apxuBamu CBepyI0BCKO#H 06/1aCTH, HHBIMU
OpraHamMH ¥ OpraHy3aLMsaMH, Pacrio/IOKeHHBIMHI Ha
TeppuTOpHH CBEpZIOBCKOM 06/1aCTH, MOZIeKaIIHX

BBIBO3Y 3d I'DAHHLLY»

YripaBneHve apXuBamMu
CaepioBckon obnactu

Pacnicka o NpUHATHY apXMBHBIX CMIPABOK, APXHBHbIX BBIMHCOK WIH aPXHBHBIX
KOIMUH

Hacrosimm noaTBepKaaeTcs, uto  « » 20 T

(nomuocteio @.M.0. 3assuTens)

Tpe/CTaB/IEHO JIOKYMEHTOB, COI/IaCHO ero (ee) 3arpoca.

3arnpoc 3aperucTpupoBaH B JKypHasle perucTpalyy 3anpocoB Ha IPOCTAB/IEHHE aroCTHIIS
o No

[lara Bb1jaul JOKYMEHTOB 20
Tenedon a1 cripaBok
(JIO/DKHOCTS COTPYAHHMKA, YTIOTHOMOYEHHOTO (nogrmiacs) (©.1.0)

MPUHUMATE JJOKYMEHTBI)



